KENSINGTON FIRE PROTECTION DISTRICT
AGENDA OF A MEETING OF THE

BOARD OF DIRECTORS
Date of Meeting: October 13, 2010
Time of Meeting: 7:30 p.m.
Place of Meeting: Kensington Community Center

52 Arlington Avenue, Kensington, CA 94707

Please Note: Copies of the agenda bills and other written documentation relating to each item of business referred to
on the agenda are on file in the office of the Kensington Fire Protection District Administration Office, 217 Arlington
Avenue, Kensington, and are available for public inspection. A copy of the Board of Directors packet can be viewed
on the internet at www kensingtonfire.org/agenda/index.shtml.

In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this meeting,
please contact the Office Administrator, 510/527-8395. Notification 48 hours prior to the meeting will enable the
Kensington Fire Protection District to make reasonable arrangements to ensure accessibility to this meeting (28 CFR
35.102-35.104 ADA Title 1).

7:30 p.m.

CC

CC

cC
CcC
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CC

CALL TO ORDER
Directors: Helmut Blaschczyk, Donald Dommer, Janice Kosel, Leslie Michael and
Nina Ramsey ol

ADOPTION OF CONSENT ITEMS. Items 3,4,5,6,7& 8

All matters listed with the notation “CC” are consent items, which are considered to be routine by
the Board of Directors and will be enacted by one motion. The Board of Directors has received and
considered reports and recommendations prior to assigning consent item designations to the various
items. Copies of the reports are on file in the Fire Protection District Administrative Office at 217
Arlington Avenue and are available to the public. The disposition of the item is indicated. There
will be no separate discussion of consent iterns, If discussion is requested for an item, that item will
be removed from the list of consent items and considered separately on the agenda. PLEASE
NOTE: Public review copy of the agenda packet is available at the Directors’ table at the Board
meetings.

ORAL COMMUNICATIONS. (This place on the agenda is reserved for comments and
inquiries from citizens and Board members concerning matters that do not otherwise appear on the
agenda. Speakers shall be requested to provide their names and addresses prior to giving public
comments or making inquiries.)

APPROVAL OF THE MINUTES. Approval of the minutes of the regular meeting of
August 11,2010 (APPROVE). ‘

APPROVAL OF THE MINUTES. Approval of the minutes of the regular meeting of
September 8, 2010 (APPROVE).

ACCEPTANCE OF INCIDENT ACTIVITY REPORT. August 2010 (ACCEPT)
ACCEPTANCE OF INCIDENT ACTIVITY REPORT. September 2010 (ACCEPT)
APPROVAL OF MONTHLY A/P VOUCHER - TRANSMITTAL #4 (APPROVE)

APPROVAL OF MONTHLY FINANCIAL REPORT. August/September 2010
(APPROVE)

FIRE CHIEF’S REPORT
a. Review of operations.
b. Regional issues and developments. s
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10. PRESIDENT’S REPORT
a. KIC Town Hall Meeting on October 16, 2010
b. KCC Annual Parade on October 17, 2010
NEW BUSINESS
11.  Adoption of KFPD Actuarial Valuation dated July 1, 2010 (ACTION) .
12. KFPD Policy Handbook Review and Updates (ACTION)
13. BOARD REPORTS
Informational reports from Board members or staff covering the following assignments:
a. Finance Committee (Kosel/Ramsey)
b. Property Management (Dommer)
c. Education (Kosel): 9/11/10 Shredder Event and Emergency Kit Pick-Up
d. Emergency Preparedness Committee (Ramsey/Blaschczyk)
e. Utility Undergrounding (Kosel/Blaschczyk)
f. Contra Costa County/California Special Districts Assoc. (Ramsey/Blaschczyk)
g Diablo Fire Safe Council/Interface (Staff)
h. Correspondence: Thank you from Potozkin; Thank you from St. Jerome’s Church

ADJOURNMENT. The next regular meeting of the Board of Directors of the Kensington Fire Protection District will
be held on Wednesday, November 10, 2010, at 7:30 p.m. at the Kensington Community Center, 59 Arlington Avenue,
Kensington, CA 94707,

The deadline for agenda items to be included in the Board packet for the next regular meeting of 11/10/ 10'is
Wednesday, 10/27/10 by 1:00 p.m. The deadline for agenda-related materials to be included in the Board packet is
Wednesday, 11/3/10 by 1:00 p.m., Fire Protection District Administration Office, 217 Arlington Ave., Kensington.

IF YOU CHALLENGE A DECISION OF THE BOARD OF DIRECTORS IN COURT, YOU MAY BE LIMITED TO RAISING ONLY THOSE
ISSUES YOU OR SOMEONE ELSE RAISED AT THE BOARD MEETING OR IN WRITTEN CORRESPONDENCE DELIVERED AT, OR
PRICR TO, THE BOARD MEETING



MINUTES OF THE SEPTEMBER 8, 2010 MEETING OF THE BOARD OF DIRECTORS
OF THE KENSINGTON FIRE PROTECTION DISTRICT

PRESENT: Directors: Janice Kosel, Leslie Michael and Nina Harmon Ramsey
Staff; Chief Lance Maples and Administrator Brenda Navellier
Absent: Directors Helmut Blaschczyk and Don Dommer

CALL TO ORDER:

President Ramsey called the meeting to order at 7:30 p.m. and noted that Director Dommer was excused
and Director Blaschczyk was enrolled in the fall CERT sessions.

APPROVAL OF CONSENT ITEMS:

President Ramsey called for approval of the consent calendar (items 3, 4 & 5) consisting of approval of the
July 2010 incident activity report, the monthly A/P voucher #3, and the July/August 2010 monthly financial report.
Director Kosel made a motion to accept the consent calendar items as submitted. Director Michael seconded the
motion.

VOTE: Ayes —Kosel, Michael, Ramsey
Noes — None

ORAL COMMUNICATIONS:

Director Kosel announced the shredding event to take place on 9/11/10 from 12 to 4 p.m. Kosel noted that
the event was advertised in the Fire Plug and the District will probably have a much larger turnout this time.

Joan Gallegos noted that the cap is off of the fire hydrant at the corner Sunset and Franciscan. Maples said
he would have a crew check it out.

FIRE CHIEF’S REPORT:

Chief Maples reported that the California Emergency Services Association awarded the West County
CERT Consortium the Silver Award for exceptional effort in support of emergency management and preparedness.
CERT has been very active in West County for years. Under B/C Gibson’s guidance, the department has joined
with other cities to pool CERT resources and training, The West County CERT Consortium partners every year for
a large drill, they share equipment and they also write grants for the program. This was not award that was applied
for but was awarded by recognition.

Captain Janes was deployed for a second time this fire season to the Post Incident in Kern County where he
worked as a communications manager. The fire only lasted about 3-1/2 days but Janes stayed on site for about one
week. ‘The Office of Emergency Services decided to keep many of the resources that had been deployed and leave
the Incident Command Post in tact because of the extremely hot weather.

Maples noted the Tri-City Safety Day flyer that was included in the packet. It will be held on 9/18/10 at
the Plaza. Firefighter/Paramedic Hood is in charge of the event. He took over the project from Engineer Murphy
who retired last year. Maples reported that there will be no abatements this year in Kensington; all properties have
cleared. A flyer will be coming out for a cardiac screening event to take place on 9/25/10 at El Cerrito High School.
The project is in conjunction with the Heartfelt Project and was conceived after the young basketball player
collapsed at El Cerrito High School earlier in the year. The high school will be donating both gymnasiums and the
fire department will be teaching CPR classes at the event. The event is open to everyone but the sponsors are trying
to attract student athletes. Maples said that the school is hoping to have this event every couple of years and they
were looking for more sponsors.

Director Kosel noted that former El Cerrito fire department employee Hugh Henderson had been promoted
to Chief of the East Contra Costa Fire Protection District. Maples said he made the presentation at Hugh’s badge
pinning. Navellier was instructed to send Chief Henderson a card from the District.

PRESIDENT’S REPORT:

President Ramsey noted that the Directors will be giving the Administrator input on revisions to the Policy
Handbook, Operations Handbook and Employee Manual. The documents are now 10 years old. They are very well
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written but some policies need to be changed to reflect current practice. A draft of the revisions will be on the
Board’s agenda in October or November. Director Michael questioned the wording in the E! Cerrito Fire
Department Purpose Statement.

NEW BUSINESS:

Resolution 10-06 Adopting the Final Combined Budget for Revenue, Operating Expenditures, and Capital
Improvement Expenditures for Fiscal Year 2010-11: Director Kosel noted that the Board had adopted the
preliminary budget at its June 2010 meeting. She noted that the budget for the construction project had not been
adjusted since the preliminary since the bid numbers and consultant costs were close to what was already budgeted.
The three items that the Chief requested and the Board approved in August are now listed in the budget. Kosel
reviewed the footnotes for each of these items. Since distributing the packet, the District has received a draft
actuarial report and direction from the actuary that KFPD has fully funded the post retirement benefits at this time.
The District had anticipated making one last $50,000 contribution but that is not necessary and now removed from
the budget. The actuary is also suggesting that the District can start paying its retitement benefits from the Trust.
The retiree benefit expenses (medical, dental and vision) should be changed to reflect the actuary liability numbers.
Director Kosel made a motion to enact Resolution 10-06 adopting the final combined budget with the change stated
above to reflect the actuary’s input. Director Michael seconded the motion.

VOTE: Ayes — Kosel, Michael, Ramsey
Noes — None

BOARD REPORTS:

Finance Committee: The committee is not scheduled to meet again unti! December/January to look at the
mid-year budget vs. actual. The committee may be meeting with the accountant or actuary for further information
on the actuarial report when it is complete,

Property Management: Navellier introduced Mark Kelly, one of the owners of MackS5, the District’s
project manager, who attended the meeting. Kelly introduced himself and thanked the Board for the opportunity to
work for them and said he wanted to ensure that when the job is completed the District is happy with it. Navellier
reported on the potential timing of the project. The Board thanked Kelly for attending the meeting,

Education: Kosel noted that the fall newsletter was mailed and she thought it was a very good edition.
Navellier is getting a lot of phone calls inquiring about the shredding event and also the Vial of Life program.

Diablo Fire Safe Council: Maples noted that the neighborhood group on Lake received a grant from Diablo
Fire Safe to continue working along the interface.

ADJOURNMENT: The meeting was adjourned at 7:56 p.m.
MINUTES PREPARED BY: Brenda J. Navellier

These minutes were approved at the regular Board meeting of the Kensington Fire Protection District on October 13, *:
2010. ‘

Aftest:

Lestie Michael, Board Secretary
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El Cerrito Fire Department
Memorandum

September 4, 2010

TO: Kensington Fire Protection Board Members

FROM: John Dougery, Battalion Chief

SUBJECT: Incident Activity Reports for the Month of August 2010

26 incidents occurred during the month August in the community of Kensington. Please
see the attached “Incident Log” for dates, times, and nature of all responses for the month

of August (Kensington’s responses will be underlined to assist in identifying them).

No incidents occurred during the month of August

resulting in fire loss

The chart is broken down into NFIRS Incideﬁt Types. The following is a list of the

in the Community of Kensington

response types, the number of responses for each type, and the percentage of each type.

Incident
Call Type Count Percentage
Fires (Structure, Trash, Vehicle, Vegetation Fire) 0 0.00
Medical (EMS, Vehicle Accidents, Extrication, Rescue} 14 53.85
Hazardous Condition (Chemical Spills, Leaks, Down power Lines) 0 0.00
Service calls (Distress, Water/ Smoke/Odor Problems) 7 26.92
Good Intent {Canceffed En Route, Wrong Location) 4 15.38
False Call (Wrong Company/Unit Dispatched) 1 3.85
TOTALS 28 100.00
KFD Fire Department mFires
Responses For August 2010 m Medical
OHazardous
Condition

A Service calls

# Good Intent

mFalse Call

10890 SAN PABLO AVENUE
EL CERRITO, CALIFORNIA 94530
(510) 215-4300 www.el-cerrito.org
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THE GITY DF

CERRITO
El Cerrito Fire Department
Memorandum
October 4, 2010
TO: Kensington Fire Protection Board Members
FROM: John Dougery, Battalion Chief

SUBJECT: Incident Activity Reports for the Month of September 2010

27 incidents occurred during the month September in the community of Kensington.
Please see the attached “Incident Log” for dates, times, and nature of all responses for the
month of September (Kensington’s responses will be underlined to assist in identifying
them).

No incidents occurred during the month of September in the Community of Kensington
resulting in fire loss

The chart is broken down into NFIRS Incident Types. The following is a list of the
response types, the number of responses for each type, and the percentage of each type.

Incident
Call Type Count Percentage
Fires (Structure, Trash, Vehicle, Vegetation Fire) 0 0.00
Medical (EMS, Vehicle Accidents, Extrication, Rescue) 19 70.37
Hazardous Condition (Chemical Spills, Leaks, Down power Lines) 1 3.70
Service calls (Distress, Watetr/ Smoke/Odor Problems) 3 11.11
Good Intent (Cancelled En Route, Wrong Location) 4 14.81
False Call (Wrong Company/Unit Dispatched) 0 0.00
TOTALS 27 100.00
KFD Fire Department mFires
Responses For September 2010 a Medical
O Hazardous
Condition

O Semice calls

W Good Intent

® False Call

10890 SAN PABLO AVENUE
EL CERRITO, CALIFORNIA 94530
(510) 215-4300 www.el-cerrito.org
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October 7, 2010

Attachment to Transmittal 1010
Kensington Fire Protection District Revolving Fund 01406

Detailed invoice for reimbursement to the Revolving Fund for payment of the following expenditures:

INVOICE

DATE DESCRIPTION AMOUNT
9/7/2010  PG&E gas 66.84
9/20/2010  Petty cash funding - express mail, parade candy, etc. 188.74
10/1/2010  Payroll processing 45.70
10/1/2010  Payroll for period 9/16 - 9/30/10 2,172.69
10/1/201¢  Withholding payroll taxes 9/16~ 9/30/10 856.43
10/5/2010  ICMA - Sep deferred comp 1,144.90
9/17/2010  Citi Cards - pub education 476.00
10/1/2010  SCIF - workers comp 3834
9/15/2010  Contra Costa County Info Technology 13.87
9/5/2010  AT&T - phone 22432
9/22/2010  Comcast internet 69.90
9/22/2010  Stericycle - medical waste _ 63.00
9/30/2010  UBS - janitorial 99.66

9/25/2010  Contra Costa County - sewer charge 389.58
Total 5,849.97

Please complete the enclosed deposit ticket and mail in the attached envelope to The Mechanics Bank.






October 7, 2010

To:  KFPD Board Members ' .
AGENDA ITEM K
Fr: Brenda Navellier
KFPD Administrator

Re:  August/September Financial Reports

Enclosed are two of the three monthly financial reports — Balance Sheet as of September 13, 2010
and Revenue & Expense Previous Year comparison July 1 through September 13, 2010.

I did not include the Revenue & Expense Budget vs. Actual for this period. In order to properly
reflect the numbers that the actuary is having us record, I will need to set-up three-way journal
entries for our retirees medical, dental and vision expense recordings. Unfortunately, Deborah
Russell and I did not have time to complete this transaction when we met earlier in the month and
I am not comfortable including a report with those items “lined out”.

Next month I will include the Budget vs. Actual for both July through August and July through
September. My apologies.



Kensington Fire Protection District
Balance Sheet

As of September 13, 2010
. Bep13,10 )
ASSETS
Current Assets
Checking/Savings
Petty Cash 200.00
KFPD Revolving Acct - Gen Fund 10,184.85
General Fund 2446411
Capital Fund 5123.77
Special Tax Fund 5.752.9§
Total Checking/Savings 45,724.76
Accounts Receivable
Due from County for Reimb. 13,827.13
Accounts Recelvable 796.59
Advance on Taxes 2,626,654.07
Advance on Supplemental Taxes 20,781.57
Total Accounts Receivable 2,662,059.36
Other Current Assets
Prepaid Services - EC 1,776,773.59
Prepaid Exp. 9,280.40
Prepaid CERBT - Retiree Trust 1,089,125.12
Investments
Capital Replacement Funds 796,020.00
Fire Protect. Contract Reserves 2,132,128.37
Investments - Other -217,280.34
Total Investments 2,710,868.03
Total Other Current Assets - §5860471 4
Total Current Assets 8,293,831.26
Fixed Assets
Equipment 880,396.31
Accumulated Depreciation-Equip -424,407.00
Land 5,800.00
Building and Improvements 1,384,720.70
Accumulated Depreciation - Bldg -543,821.00
Current Capital Outiay
P/S Building Repair/Replace . ____________2.073.00
Total Current Capital Qutlay N 29:/109
Total Fixed Assets 1,298,762.01
Other Assets
Prop 1A Loan - State of CA 218,628.00
Suspense L ) -13,827.13
Total Other Assets N ) __304_89291
TOTAL ASSETS 9,797,394.14
LIABILITIES & EQUITY o
Liabtlities
Current Liabilities
Accounts Payable
Due to Other - Issued by CCC 19,099.32
Total Accounts Payable 19,009.32
Other Current Liabilities
El Cerrito Service Contract Pay 1,776,773.59
Wages & PR Taxes Payable o 1.701.36
Total Other Current Liabilities o 1 ,7777!3.47:1&57
Total Current Liabilities 79757427
Total Liabilities 1,797,574.27

Page 1



Kensington Fire Protection District
Balance Sheet

As of September 13, 2010
_ Sept3,10

Equity
Fund Equity - General 3,325,448.26
Fund Equity - Capital Projects 548,373.00
Fund Equity - Special Revenue 17,789.00
Fund Equity - Gen Fixed Asset 1,321,009.00
Fund Equity 573,670.61
Net Income L 2,213,530.00
Total Equity . 7.999.819.87
TOTAL LIABILITIES & EQUITY 9,797,394.14

Page 2



Ordinary Income/Expanse
Income
Property Taxes
Lease Agresment
Salary Reimbursement Agreement

Total income

Expense
QUTSIDE PROFESSIONAL SERVICES
LAFCO Fess
Contra Costa County Expenses
El Cerrito Contract Fee
Risk Management Insurance
Professional Fees
Accounting
Legal Fees

Total Professlonsl Fees

Total OUTSIDE PROFESSIONAL SERVL...

RETIREE MEDICAL BENEFITS
PERS Medical
Delta Dantal
Vision Care

Total RETIREE MEDICAL BENEFITS

COMMUNITY SERVICE ACTIVITIES
Public Education
Open Houses

Total COMMUNITY SERVICE ACTIVITIES

DISTRICT ACTIVITIES
Firefighters’ Expenses
Staff Appreclation
Professional Dovelopment
Building Maintenance

Janitorial Service
Medical Waste Disposal
Gardening service
Miscellaneous Maint.

Total Building Malntenance

Bullding Utilities/Service
Garbage
Gas and Elactric
Water/Sewsr

Tatal Building Utllities/Service

Election
Memberships
Office
Office Expense
Office Supplies
Telephone

Total Office

Total DISTRICT ACTIVITIES

Staff
Wages
Overtima Wages
Medicalfdental ins compensation
Retirement Contribution
Payroll Taxes
Workers CompensationiLife Ins
Payroll Processing

Total Staff
Total Expense

Net Ordinary income

Other Income/Expense
Other Income
Transfers In - General

Total Qther incomea

Other Expense
Transfers Out - Capltal
Transfors Out - General
<Gain>/l.oss on Asset Disposal

Total Other Expense
Not Other Income

Net Income

Kensington Fire Protection District

Revenue & Expense Prev Year Comparison
July 1 through September 13, 2010

Jul 1 -Sep 13,10 Jul 1-Sep 13,09 $ Change % Change
2,626,654.07 2614,671.99 11,782.08 0.5%
14,420.00 0.00 14,420.00 100.0%
7,450.87 0.00 7,450.87 100.0%
2,648,524.94 2,614,871.99 33,652.95 1.3%
1,445.41 1,426.23 19.18 t.3%
594.25 0.00 594.25 100.0%
355,354.77 530,057.86 -174,703.09 -33.0%
12,378.00 10,737.00 1.641.00 15.3%
146.25 0.00 146.25 100.0%
148.50 5,011.55 -4,863.05 97.0%
294.75 5,011.55 -4,716.80 94.1%
370,067.18 547,232.64 -177,165.46 -32.4%
27,612.39 18,088.50 - 9,523.89 52.7%
4,996.56 3,079.08 1,917.48 62.3%
922.35 890.01 32.34 3.6%
33,531.30 22,057.59 11,473.71 52.0%
1,960.02 2,106.43 -146.41 -7.0%
0.00 379.49 -379.49 -100.0%
1,960.02 248592 -525.90 -21.2%
421.26 2,688.32 -2,267.06 -84.3%
o00 2,348,02 -2,348.02 -100.0%
48.00 1,239.20 -1181.20 -96.1%
199.32 0.00 189.32 100.0%
655.97 585 95 70.02 12.0%
120.00 120.00 0.00 0.0%
9,301.94 13,039.02 -3,737.08 -28.7%
10,277.23 13,744.97 -3,467.74 -25.2%
266.80 265.20 160 0.6%
1,397.57 1,295.48 102.09 7.9%
117.18 102.95 14.23 13.8%
1.781.55 1,663.63 117 .52 7.1%
369.80 0.00 360.80 100.0%
600.00 800.00 0.00 0.0%
182.93 140,55 42.38 30.2%
87.76 246.09 -158.33 64.3%
508.88 482,11 26.77 5.6%
779.57 86875 -89.18 -10.3%
14,277.44 23,152.89 -8,875.48 -38.3%
11,796.68 8,006.40 3,769.68 47 3%
306.23 0.00 306.23 100.0%
980.00 600.00 380.00 63.3%
569.80 400.32 169.48 47.3%
925.82 612 48 313.34 51.2%
378.30 233.76 144.54 61.8%
182.80 171.64 11.16 65%
15,159.03 10,024.60 5,134.43 51.2%
434,994.94 604,953.64 -169,958.7¢ -28.1%
2,213,530.00 2,009,978.35 203,611.65 10.1%
1,106.65 247400 -1,367.35 -56.3%
1,106.65 2,474.00 -1,367.35 -55.3%
0.00 2,474.00 -2.474.00
1,106.65 0.00 1,108.65
) 0.0¢ 71,152.00 -1,152.00
1,106.65 3,626.00 -2,518.35
0.00 -1,152.00 1,152.00
2,008,768.35 204,763.65

2,213,520.00




CHIEF’S REPORT



KENSINGTON FIRE PROTECTION DISTRICT
MEMORANDUM

October 2010
TO: President and Board Members
Kensington Fire Protection District
FROM: Lance J. Maples, Fire Chief

SUBJECT: Fire Chief’s Report

Cardiac Screening Event at El Cerrito High School

On September 25, 2010 the City of El Cerrito, El Cerrito High School, Siemens Corporation,
The Heartfelt Project and, most importantly, the Gurganious family all participated in a first of
its kind in West County, cardiac screening event. We are happy to report that over 200 people
participated in the screening and the El Cerrito-Kensington Fire Department taught CPR to 20
citizens. We felt this was a great turnout for a first time event. These cardiac screening tests

- typically cost approximately $1,500 and are usually not covered by insurance. The Heartfelt
Project, in conjunction with Siemens Corporation put this project together and were able to
provide the screening for a tax deductible donation of $25 per person. We hope to be a part of
this program next year and increase participation to the group’s original goal of 500 screenings
in one day.

Fire Ops 101

During the first weekend of October, local elected officials and media representatives from all
over Contra Costa County participated in Fire OPS 101, a program sponsored by Local 1230
(International Association of Firefighters) and Fire Managers throughout the County. This
program covered basic fire ground operations and the risks inherent to professional fire fighting
and emergency medical response. This event allowed participants to work with live fire,
completed vehicle extrication, conduct search and rescue operations, participate in a simulated
medical and be a part of a simulated fire investigation. All participants that attended expressed
that this experience had shown them a lot about the fire service that they did not know. It is the
goal of the Contra Costa County Fire Chiefs and Local 1230 (IAFF) to make this an annual
event, so that over the years more and more policy makers can be involved in this program. As
your Fire Chief, T was very proud to see Bill Jones and Rebecca Benassina from the City of El
Cerrito, and Nina Harmon from the Kensington Fire Protection District, participate in this event.
They committed themselves to every task that was put before them and worked hard to
experience what our firefighters go through on a day-to-day basis. I applaud the efforts of all
three and look forward to next year’s event.



NEW BUSINESS



KENSINGTON FIRE
PROTECTION DISTRICT

Actuarial Valuation of
Postretirement Healthcare Benefits
Valuation Date: July 1, 2010




NICOLAY CONSULTING GROUP

OCtOber 4' 2010 PENSION CONSULTANTS AND ACTUARIES
575 MARKET STREET
SUITE 2450
SAMN FRANCISCO, CALIFORMIA 94105-2854

TEL: 415 512-5300
FAX: 415 512-5314

Ms. Brenda Navellier
Administrator

Kensington Fire Protection District
217 Arlington Avenue -
Kensington, CA 94707

Dear Ms. Navellier:

Re: Actuarial Valuation of Postretirement Healthcare Program - Revised

The Nicolay Consulting Group is pleased to present the results of the July 1, 2010
actuarial valuation of the Kensington Fire Protection District postretirement healthcare
plan. In preparing the report, we relied on employee data and plan information
provided by the District. On the basis of that information, this report has been prepared
in_accordance with generally accepted actuarial principles and methods. It is our
opinion that the actuarial assumptions used are reasonably related to the actual
" experience of the plan and to anticipated future experience.

The financial projections presented in this letter are intended for the District's internal
use in evaluating the potential cost of the retiree health programs. Because future
events frequently do not occur as expected, it should be recognized that there are
usually differences between anticipated and actual results. These differences may be
material. Consequently, we can express no assurance that the projected values will
occur. Questions about the report shouid be directed to Dennis Daugherty at {415)
512-5300 x221

The undersigned meets the Qualification Standards of the American Academy of
Actuaries to render the actuarial opinion contained herein.

Sincerely,

Nicolay Consulting Group

By: _(—/‘”"’"“ A%,*A{' ‘

Dennis Daugherty, F.S.A.
Member, American Academy of Actuaries




KENSINGTON FIRE PROTECTION DISTRICT

Actuarial Valuation of
Postretirement Healthcare Benefits
Valuation Date: July 1, 2010
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SECTION |
Introduction

The Kensington Fire Protection District provides postretirement medical benefits to a
group of 9 retirees, 7 spouses and 2 surviving spouses. This report provides an
estimate of the present value of the District's obligation as of July 1, 2010, a ten-year
projection of the pay-as-you-go cost of providing the benefit and an illustration of the
impact of GASB 45. Section Il contains valuation results. Section lll describes the
plans and presents a demographic summary. Section IV lists the actuarial
assumptions used to complete the valuation. Section V contains a Glossary of several
of the terms used in this report.

Accounting Requirements

In July 2004 the Governmental Accounting Standards Board issued Statement 45,
Accounting and Financial Reporting by Employers for Postemployment Benefits Other
Than Pensions. These accounting rules require public entities that sponsor
postemployment benefits to account for the cost of those benefits using accrual
accounting rather than pay-as-you-go accounting. This means that each employee’s
benefit will “accrue” throughout their working lifetime and that employers are required to
show the annual accruals as a current year expense.

The District adopted Statement 45 in the 2008/09 fiscal year.

Kensington Fire Protection District
Valuation Date: July 1, 2010 Page 1




SECTION I
Valuation Results

A primary objective of GASB 45 is to require recognition of postemployment healthcare
expense systematically over periods approximating employees’ years of service. The
Actuarial Accrued Liability represents the estimated present value of future benefits that
are associated with past service rendered by employees and retirees. The Unfunded
Actuarial Accrued Liability is the excess of the Actuarial Accrued Liability over the
Actuarial Value of Assets.

Table 2-1 contains the estimated present value of the cost of postemployment
healthcare benefits for the closed group of retirees and spouses. The estimates are
based on a 7.75% discount rate.

Table 2-1
Kensington Fire Protection District
Present Value of Future Postretirement Healthcare Benefits
Based on a 7.75% discount rate
as of July 1, 2010

Medical Dental and Vision Total
Actives $0 30 $0
Retirees $1,443.549 $253.070 $1.696,619
Total $1,443,549 $253,070 $1,606,619

Kensington Fire Protection District
Valuation Date: July 1, 2010 Page 2




Projected Health Benefit Costs

Table 2-2 contains a ten-year projection of the District's pay-as-you-go cost to provide
postemployment medical, dental and vision henefits to current retirees and their
dependents.

Table 2-2

Projected Future Annual pay-as-you-go
cost of Postemployment Healthcare Benefits

Year Amount
2010/11 $133,813
2011/12 $129,089
2012/13 $135,670
2013/14 $135,140
2014/15 $140,815
201516 $138,217
2016/17 $142,567
201718 $146,362
2018/19 $149,535
2019/20 $152,169

Health Benefit Costs Under GASB 45

Annual Required Contribution (ARC) consists of the Normal Cost plus the current year
amortization of the Unfunded Actuarial Accrued Liability (UAAL). The level dollar
amortization method was used in this valuation. We assumed the amortization will
oceur over a closed 20-year period that commenced in the 2008/09 fiscal year.

Because the entire group covered by the District’s program consists of retirees and their
dependents, the District's Normal Cost is $0.

Kensington Fire Protection District
Valuation Date: July 1, 2010 Page 3




The following Tables provide illustrations of the July 1, 2010 GASB 45 Unfunded
Actuarial Liability, 2010/11 fiscal year Annual Required Contribution and Annual OPEB
Cost (Other Postemployment Benefits), and a 5-year projection.

Table 2-3
Present Value of Future Postretirement Medical Benefits
As of July 1, 2010
Discount Rate: 7.75%
Number of
Emplovees Present Value

Active Employees 0 $0
Retirees and Surviving Spouses 1 $1,696.619
Total Actuarial Accrued Liability (AAL) 11 $1,696,612
Estimated Actuarial Value of Assets $1,368,098"
Unfunded Actuarial Accrued Liability (UAAL) $328,521
Remaining Amortization Period 18 years
Level Dollar Amortization Factor (based on a 7.75%

discount rate) 9.537
Annual level percentage of payroll Amortization of UAAL $34,448
Normal Cost (Entry Age Normai Cost Method) $0
Annual Required Contribution (ARC) $34,448
Interest on Net OPEB Obligation {$85,676)
Adjustment to ARC $115.921
Annual OPEB Cost $64.693

* June 30, 2010 CERBT fund balance

Kensington Fire Protection District
Valuation Date: July 1, 2010 Page 4
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SECTION Il
Plan Description and Demographic Summary

Eligibility
The District has assumed responsibility for providing the entire cost of postretirement
medical, dental and vision benefits to a closed group of retirees and their dependents.

Medical Plans

The District participates in the Cal PERS medical program. Retirees may enroll in any
of the plans offered by the District. Retirees are currently enrolled in Blue Shield, PERS
Care and Kaiser plans. The District also provides postretirement dental coverage
through Delta Dental and postretirement vision coverage through VSP.

Duration of Benefits
District provided benefits continue for the life of the retiree and spouse.

Demographic Data

The District provided demographic information on the closed group of retirees and
dependents who are receiving benefits under this program. Table 3-1 contains a
summary of 9 retirees and 2 surviving spouses who are receiving postemployment
healthcare benefits. Note: one retiree (age 51) is covered by the dental and vision
plans, but not the medical plan.

Table 3-1
Age and Sex Table All Retirees and
Surviving Spouses Cutrently Receiving Postemployment
Healthcare Benefits

as of July 1, 2010

=
o
)

Age Female Total*
Under 50
50-54
55-59
60-64
65-69
70-74
75-79
80+

Total
* In addition 7 spouses are receiving benefits.

-h[—‘O—-\C)OONO
I-‘—‘wNNOMO

-
—
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SECTION IV
Actuarial Method and Assumptions

in order to project the District's liability, a number of economic, demographic, and
baseline cost assumptions are necessary.

Valuation Date

The valuation date is July 1, 2010. This date is the starting point from which current
health premium costs are increased according to the assumed annual rates of health
care cost trend. The District census is projected from the valuation date to the date of
the final benefit payment for each employee and retiree on the census. After
caloulating future costs for the projected retiree and dependent population, all liabilities
are discounted back to the valuation date to obtain the present value of future costs.

Economic Assumptions

Discount Rate

A discount rate is required to calculate the present value of future benefit payments
which are used to determine financial statement expense. GASB Statement No. 45
specifies that the selected rate should be “the long-term investment yield on
investments that are expected to be used to finance the payment of benefits”. This
valuation is based on a 7.75% discount rate under the assumption that the District will
continue to participate in the California Employers’ Retiree Benefit Trust.

Health Care Trend
We used the annual trend rates shown in Table 4-1. These rates represent our best
estimate of future annual increases in healthcare premium rates.

Table 4-1
Annual Health Care Cost
Trend Rate Assumption

Medical Dental Vision
2011 7.9% 5.0% 1.0%
2012 7.6% 50% 1.0%
2013 7.3% 5.0% 1.0%
2014 7.0% 5.0% 1.0%
2015 6.7% 5.0% 1.0%
2016 6.4% 5.0% 1.0%
2017 6.1% 5.0% 1.0%
2018 5.8% 5.0% 1.0%
2019 & thereafter 5.5% 50% 1.0%

Kensington Fire Protection District
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Baseline Cost

Estimates of retiree health benefit obligations are normally based on current costs for a
one year period. We refer to this as the baseline cost. The baseline cost and the
current plan population are projected into the future to estimate the cost of future
benefits.

For the 2010/2011 plan year baseline cost we used 2010 calendar year CalPERS Bay
Area medical, Delta Dental and VSP premium rates and assumed those rates would
increase on January 1, 2011 by 7.9%, 5.0% and 1.0% respectively. The following
Table contains 2010 premium rates used in the valuation.

Table 4-2
Retiree and/or Spouse Monthly Premium Rates
Calendar

Year

2010
Blue Shield $577.33
Blue Shield Medicare Supp. $299.53
PERS Care $868.17
PERS Care Medicare Supp. $410.60
Kaiser Senior Advantage $298.36
Delta Dental (retiree) $64.41
Delta Dental (spouse) $60.07
VSP Composite rate $27.95

CalPERS has indicated that its medical program is a “‘community rated” plan as
described in GASB 45. This means that all participating employers located in the same
region pay the same premium rates even though older employees and early retirees
generally have higher medical costs than younger employees. If CalPERS changes its
present practice and at a future date decides to modify the premium structure so that it
charges more on average for non-Medicare retirees than for active employees, then
higher costs would need to be allocated to retirees, and this could result in an increase
in the District's Actuarial Accrued Liability and Annual Required Contribution. This
potential increase could also occur if there ever is a ruling that CalPERS should not be
treated as a “community rated” plan.

Kensington Fire Protection District
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The CalPERS medical program participates in the Medicare Retiree Drug Subsidy
(RDS) program. The RDS program is applicable to all CalPERS Medicare eligible
members except those who are enrolled in the Kaiser Senior Advantage plan. 2006
was the first year of the RDS program. In 2008, 2009 and 2010 the CalPERS medical
program distributed RDS subsidy dollars to its contracting agencies.

In August 2008 the District received $5,218 related to 2006 prescription drug costs. In
June 2009 the District received $6,116 related to 2007 prescription drug costs. 2006
was the first year of the RDS program. In June 2010 the District received $6,620
related to 2008 prescription drug costs.

GASB Staff has clarified that “the accounting and reporting for OPEB is not affected by
the Medicare Part D payment. In other words, the calculation of the long-term
obligation related to OPEB, the annual OPEB cost, and a government’s annual required
contribution for OPEB, would not be reduced by the federal payments that are expected
in the future”.

Therefore, we did not include a Medicare Part D RDS offset in this actuarial valuation.

Administrative Expenses
We assumed that there are no additional administrative fees other than those included

in the premium rates.

Pian Assets
As of March 31, 2010 the District's CERBT balance was $1,485,760.
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Demographic Assumptions

Since this valuation only includes retirees and their dependents it is not necessary to
select withdrawal or retirement rates. The only demographic assumption that is needed
is a mortality table.

Mortality

The mortality rates used in this valuation are the rates that were recently adopted for
use in the next California PERS pension valuations. Annual mortality rates for selected
ages are shown in Table 4-3.

Table 4-3
Sample Mortality Rates
Preretirement Postretirement

Age Male Female Male Female

55 N/A N/A 0.429% 0.253%

60 N/A N/A 0.721% 0.442%

65 N/A N/A 1.302% 0.795%

70 N/A N/A 2.135% 1.276%

75 3.716% 2.156%

80 6.256% 3.883%

85 10.195% 7.219%

90 17.379% 12.592%

Health Plan Participation
We assumed that retirees and spouses will not change their medical plan enroliment.

Dependent Coverage
All current spouses and surviving spouses were included in the valuatlon

Medicare Coverage
We assumed that all retirees and spouses will be eligible for Medicare when they reach

age 65.
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SECTION V
Glossary

« Accrual Accounting — A method of matching the cost of an employee’s service,
including long term obligations such as OPEB, to that employee’s period of active
service.

+ Actuarial Accrued Liability (AAL) - The Actuarial Present Value of all
postemployment benefits attributable to past service. Note: the AAL is sometimes
referred to as the Past Service Liability.

« Actuarial Cost Method — A procedure for allocating the actuarial present value of
benefits and expenses and for developing an actuarially equivalent allocation of
such value to time periods, usually in the form of a Normal Cost and an Actuarial
Accrued Liability.

« Actuarial Present Value — The value of an amount or series of amounts payable or
receivable at various times. Each such amount or series of amounts is:

a. adjusted for the probable financial effect of certain intervening events (such
as changes in compensation levels, marital status, etc.)

b. multiplied by the probability of the occurrence of an event (such as survival,
death, disability, termination of employment, etc.) on which the payment is
conditioned, and

c. discounted according to an assumed rate (or rates) of return to reflect the
time value of money

« Actuarial Valuation — The determination, as of a valuation date, of the Normal Cost,
Actuarial Accrued Liability, Actuarial Value of Assets and related Actuarial Present
Values.

+ Actuarial Value of Assets — The value of cash, investments and other property
belonging to a plan. These are amounts that may be applied to fund the Actuarial
Accrued Liability. Note: assets must be segregated and placed in a Trust in order
to be considered OPEB assets

«  Amontization Payment — That portion of the Annual OPEB cost which is designed to
pay interest on and to amortize the Unfunded Actuarial Accrued Liability.

Kensington Fire Protection District
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In the year that Statement 45 becomes effective an employer is allowed to
commence amortization of the Unfunded Actuarial Accrued Liability, over a period
not to exceed 30 years.

» Annual Other Postemployment Benefit Cost (OPEB) cost - An accrual-basis
measure of the periodic cost of an employer's participation in a defined benefit
OPEB plan. The annual OPEB cost is the amount that must be calculated and
reported as an expense.

When an employer has no net OPEB obligation (e.g., in the year of implementation)
the annual OPEB cost is equal to the Annual Required Contribution (ARC).

In subsequent years the Annual OPEB cost will include:

+ the ARC (equal to the Normal Cost plus one year's amortization of the
Unfunded Actuarial Accrued Liability);

* one year's interest on the net OPEB obligation at the beginning of the
year using the valuation discount rate; and

» an adjustment to the ARC. This adjustment is intended to provide a
reasonable approximation of that portion of the ARC that consists of
interest associated with past contribution deficiencies. GASB Statement
No. 45 specifies that this adjustment should be equal to an amortization
of the discounted present value of the net OPEB obligation at the
beginning of the year. The amortization should be calculated using the
same amortization method and period used in determining the ARC for
that year. If the net OPEB obligation is positive the adjustment should
be deducted from the ARC.

+ Note: As long as the net OPEB obligation is zero, there will not be any
interest charge or adjustment to the ARC. However, if an employer does
not contribute the full amount of the ARC, a net OPEB obligation will
emerge.

+ Annual required contributions of the emplovef (ARC) - The employer's periodic
required contributions to a defined benefit OPEB plan, calculated in accordance
with the parameters.

+ Defined benefit OPEB plan - An OPEB plan having terms that specify the benefits
to be provided at or after separation from employment. The benefits may be
specified in dollars (for example, a flat dollar payment or an amount based on one
or more factors, such as age, years of service, and compensation), or as a type or
level of coverage (for example, prescription drugs or a percentage of healthcare
insurance premiums).
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.+ Discount rate - the estimated long-term investment yield on the investments that
are expected to be used to finance the payment of benefits. The discount rate is
used to calculated the present value of future benefits.

«  Employer's contributions - Contributions made in relation to the annual required
contributions of the employer (ARC). An employer has made a contribution in
relation to the ARC if the employer has (a) made payments of benefits directly to or
on behalf of a retiree or beneficiary, (b) made premium payments to an insurer, or
(c) irrevocably transferred assets to a trust, or an equivalent arrangement, in which
plan assets are dedicated to providing benefits to retirees and their beneficiaries in
accordance with the terms of the plan and are legally protected from creditors of the
employer(s) or plan administrator.

« Healthcare cost trend rate - The rate of change in per capita health claims costs
over time as a result of factors such as medical inflation, utilization of healthcare
services, plan design, and technological developments.

. Investment return assumption (discount rate) - The rate used to adjust a series of
future payments to reflect the time value of money.

«  Mortality rates — the assumed probability of dying at a specified age. In this
valuation the rates are a function of age and gender.

«  Net OPEB obligation - The cumulative difference since the effective date of GASB
Statement 45 between annual OPEB cost and the employer's contributions to the
plan, including the OPEB liability (asset) at transition, if any, and excluding (a)
short-term differences and (b) unpaid contributions that have been converted to
OPEB-related debit.

Most employers will have no net OPEB obligation at the beginning of the year in
which Statement 45 is implemented.

If an employer contributes the annual OPEB cost to the plan each year, and there
are no actuarial or investment gains or losses then the net OPEB Obligation will
remain zero.

« Normal Cost - That portion of the Actuarial Present Value of benefits and expenses
which is allocated to a valuation year by the Actuarial Cost Method. Another
interpretation is that the Normal Cost is the present value of future benefits that are
“earned” by employees for service rendered during the current year.

+  OPEB assets - The amount recognized by an employer for contributions to an
OPEB plan greater than OPEB expenses.

. OPEB expense - The amount recognized by an employer in each accounting period
for contributions to an OPEB plan on the accrual basis of accounting.
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«  Other postemployment benefits (OPEB) - Postemployment benefits other than
pension benefits. Other postemployment benefits (OPEB) include postemployment
healthcare benefits, regardless of the type of plan that provides them, and all
postemployment benefits provided separately from a pension plan, except benefits
defined as special termination benefits.

« Plan assets - Resources, usually in the form of stocks, bonds, and other classes of
investments, that have been segregated and restricted in a trust, or in an equivalent
arrangement, in which (a) employer contributions to the plan are irrevocable, (b)
assets are dedicated to providing benefits to retirees and their beneficiaries, and {c)
assets are legally protected from creditors of the employer(s) or plan administrator,
for the payment of benefits in accordance with the terms of the plan.

+ Present Value — See Actuarial Present Value.

«  Projected Unit Credit Cost Method — An actuarial cost method under which the
projected benefits of each individual included in an Actuarial Valuation are
separately calculated and allocated to each year service by a consistent formula.

« Retirement rates — the annual rate of retirement. In this valuation the rates are a
function of retirement age and years of service at retirement.

. Substantive plan - The terms of an OPEB plan as understood by the employer(s)
and plan members.

«  Unfunded Actuarial Accrued Liability (UAAL) — The excess of the Actuarial Accrued
Liability over the Actuarial Value of Assets.

. Valuation date — The date as of which the postretirement benefit obligation is
determined.

«  Withdrawal rates — the annual rate of withdrawal from service. In this valuation the
rates are a function of age at hire and years of service.
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KENSINGTON FIRE PROTECTION DISTRICT
POLICY HANDBOOK

Vision Statement

| ToJead the Kensington community in the prevention and suppression of fire and gmergency medical
response.

Mission Statement

To promote the health and safety of the residents of Kensington and of their property by means of
the following:

[ | Fire Prevention

Through education, code enforcement and vegetation management, reduce fire hazards to the
community.

] Fire Suppression

Provide properly trained personnel, apparatus, materials, a fire station and water supplies adequate
for containing, controlling and extinguishing any fires that can reasonably be expected to occur in
Kensington,

] Emergency Medical Response

Arrange for prompt and competent emergency medical response to every part of Kensington.

] Emergency Preparedness

its residents for any potential major disaster.

Most of the mission of the Kensington Fire Protection District is to be achieved through its contract
with the City of El Cerrito and the various agreements between the El Cerrito Fire Department and
other agencies, and the Purpose Statement of the El Cerrito Fire Department is herewith incorporated
into the Kensington Fire Protection District Mission Statement by reference.
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Alternate Vision Statement with No Mission Statement:
Vision Statement

To provide the highest level of service to the Kensington community in the areas of fire
suppression and prevention, emergency medical response and paramedic services, and
vegetation management in a cost effective and efficient manner.



CITY OF EL CERRITO

FIRE DEPARTMENT
PURPOSE STATEMENT

To enhance community safety by:

Reducing loss of life and property and safeguarding the environment by effectively
responding to fire, rescue and medical emergencies, hazardous material incidents and
major disasters;

Helping members of the community reduce the frequency and severity of fires,
accidents and natural disasters by providing public education programs;

Reducing threats to public safety by enforcing laws, codes and ordinances covering
fire and life safety and by abating identified fire hazards on City, private and other
agencies’ property; and

Maintaining personnel, apparatus, equipment and facilities in a constantly ready
condition.
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KENSINGTON FIRE PROTECTION DISTRICT
POLICY HANDBOOK

Obijectives

Establish a wildland/urban interface fire prevention effort through an emphasis on public education
while establishing vegetation management standards and legal enforcement procedures of
implementation in subsequent years.

Establish a Fire Hazard Reduction Program to work with the East Bay Regional Park District along,

the Kensington interface,

Enhance personnel skill levels in wildland firefighting and incident command by continued
participation in area-wide wildland fire response training exercises.

Maintain Fire Station No. 65’s functional adequacy and seismic structural integrity.

Manage capital projects to improve the fire flow through the 1999 Kensington Water System
Improvements Master Plan and other relevant historical and cuirent data.

‘Provide a comprehensive maintenance and certification test program to ensure readiness of complex

fire apparatus and equipment.

Provide hazardous materials response training to meet annual mandated requirements and to ensure
efficient operations with the Richmond Fire Department Hazardous Materials Response Team.

Implementation of an earthquake and disaster preparedness program by supporting the Certified

Emergency Response Team (CERT) program,

Continue to update disaster planning by utilizing support from the City of El Cerrito and their
planning process.

Continue implementation of computer-based system for records and reports. Improve access to and
utilization of fire service weather information network.

Fully implement the fire protection contract with the City of El Cerrito and respond to other cost-
saving and service-enhancing opportunities for functional integration of fire services with
surrounding jurisdictions,,

Maintain program to identify and obtain grant funding to support and enhance the District’s fire
protection services.

Manage District funds prudently.
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Purpose of Board Policies
POLICY NUMBER: 1000

1000.10 Tt is the intent of the Board of Directors of the Kensington Fire Protection District to
maintain a Handbook of Policies. Contained therein shall be a comprehensive listing of the Board's
current policies, being the rules and regulations enacted by the Board from time to time. The
Handbook of Policies will serve as a resource for Directors, staff and members of the public in
determining the manner in which matters of District business ate to be conducted.

1000.20 If any policy or portion of a policy contained within the Handbook of Policies is in conflict
with rules, regulations or legislation having authority over Kensington Fire Protection District, said
rules, regulations or legislation shall prevail.
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Adoption/Amendment of Policies
POLICY NUMBER: 1010

1010.10 Consideration by the Board of Directors to adopt a new policy or to amend an existing
policy may be initiated by any Director, or by the Administrator. The proposed adoption or
amendment is initiated by submitting a written draft of the proposed adoption or amendment to each
Director and the Administrator through the District office, and requesting that the item be included
for consideration on the agenda of the apptropriate regular meeting of the Board of Directors.

1010.20 Adoption of a new policy or amendment of an existing policy shall be accomplished at a
regular meeting of the Board of Directors and shall require a 4/5 affirmative vote of the entire Board
of Directors. :

1010.30 Before considering to adopt or amend any policy, Directors shall have the opportunity to
review the proposed adoption or amendment at the regular Board of Directors meeting prior to the
mecting at which consideration for adoption or amendment is to be given. Copies of the proposed
policy adoption or amendment shall be included in the agenda information packet for any meeting of
consideration. The agenda information packets with said copies shall be made available to each
Director for review at least three (3) days prior to any meeting of consideration.

. KFPD POLICY HANDBOOK
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Code of Conduct
POLICY NUMBER: 1020

1020.10 The Board of Directors of the Kensington Fire Protection District is committed to providing
excellence in legislative leadership that results in the provision of the highest quality of services to
its constituents. In order to assist in the government of the behavior between and among members of
the Board of Directors, the following rules shall be observed.

1020.11 The dignity, style, values and opinions of each Director shall be respected.
1020.12 Responsiveness and attentive listening in communication is encouraged.

1020.13 The needs of the District's constituents should be the priority of the Board of
Directors.

1020.14 The primary responsibility of the Board of Directors is the formulation and
evaluation of policy. Routine matters concerning the operational aspects of the District are to be
delegated to professional staff members of the District.

1020.15 Directors should commit themselves to emphasizing the positive, avoiding double
talk, hidden agendas, gossip, backbiting, and other negative forms of interaction.

1020.16 Directors should commit themselves to focusing on issues and not personalities.
The presentation of the opinions of others should be encouraged. Cliques and voting blocks based
on personalities rather than issues should be avoided.

1020.17 Differing viewpoints are healthy in the decision-making process. Individuals have
the right to disagree with ideas and opinions, but without being disagreeable. Once the Board of
Directors takes action, Directors should commit to supporting said action and not creating barriers to
the implementation of said action.

1020.20 The work of the District is a team effort. All individuals should work together in the
collaborative process, assisting each other in conducting the affairs of the District.

1020.21 When responding to constituent requests and concerns, Directors should be
courteous, responding to individuals in a positive manner and routing their questions through
appropriate channels.
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1020.22 Directors should develop a working relationship with the Administrator and the
Fire Chief wherein current issues, concerns and District projects can be discussed comfortably and
openly.

1020.23 Directors should function as a part of the whole. Issues should be brought to the
attention of the Board as a whole, rather than to individual members selectively.

1020.24 Directors are responsible for monitoring the District's progress in attaining its goals
and objectives, while pursuing its mission.

KFPD POLICY HANDBOOK
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Basis of Authority
POLICY NUMBER: 1030

1030.10 The Board of Directors is the unit of authority within the District. Apart from his/her
normal function as a part of this unit, Directors have no individual authority. As individuals,
Directors may not commit the District to any policy, act or expenditure.

1030.20 Directors do not represent any fractional segment of the community, but are, rather, a part
of the body which represents and acts for the community as a whole.
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Conflict of Interest
POLICY NUMBER: 1040

1040.10 The Political Reform Act, Government Code §81000, et seq., requires state and local
government agencies to adopt and promulgate conflict of interest codes. The Fair Political Practices
Commission has adopted a regulation, 2 Cal. Code of Regs. §18730, which contains the terms of a
standard conflict of iriterest code. It can be incorporated by reference and may be amended by the
Fair Political Practices Commission after public notice and hearings to conform to amendments in
the Political Reform Act. Therefore, the terms of 2 Cal. Code of Regs. §18730 and any amendments
to it duly adopted by the Fair Political Practices Commission are hereby incorporated by reference
and, along with the attached Appendix A in which members of the Board of Directors and employees
are designated, and in which disclosure categories are set forth, constitute the conflict of interest
code of the Kensington Fire Protection District.

1040.20 Designated employees shall file statements of economic interests with the Clerk of the
County of Contra Costa.
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APPENDIX A

PART I - DESIGNATED EMPLOYEES

Disclosure Applicable
Position Category FPPC Form
Board Members 1 700
Administrator 1 700

PART II - DISCLOSURE CATEGORIES

L. Investments and business positions in any business entity and sources of income listed in
Appendix B are disclosable if:

a. The business entity or business position in which the investment is held or which is
the source of income is of the type which, within the last two years, has contracted
with the District; or, '

b. The business entity or business position in which the investment is held or which is
the source of income is of the type which, within the last two years, has contracted to
furnish supplies or services as subcontractors in any contract with the District.

2. With respect to designated positions, investments or business positions in any business entity
or sources of income which are (1) private (service(s) similar to those provided by district)
companies or (2) entities or persons engaged in real estate development or owners of real
estate, and interests in real property are disclosable if held, regardless of any contractual
relationship with the District at any time.

PART IiI - APPLICABLE FPPC FORM

In accordance with Government Code §87200, certain District officers are required to disclose - upon
assuming and leaving office, and annually while in office - their investments, income, and interests
in real property by way of FPPC Form 700. Those positions in Part I, above, designated to file Form
700 are those "directing the investment of public monies, formulating or approving investment
policies, approving or establishing guidelines for asset allocations, or approving investment
transactions."
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2009/2010

ForMm 700

Statement of Economic Interests

Also available on the FPPC website:
Form 700 Reference Pamphlet

a public document

Fair Political Practices Commission

428 | Street, Suite 620 ¢ Sacramento, CA 95814
Toll-Free Advice Line: 866-ASK-FPPC « (866) 275-3772
Telephone: (916} 322-5660

wavaw. fppe.cd.gov
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What's New

+ Effective January 1, 2010, an individual hired for a
position not yet covered under an agency's conflict-
of-interest code must file Form 700 if the individual
serves in a position that makes or participates in
making governmental decisions. These individuals
must file under the broadest disclosure category until
the code is amended to include the new position
unless the agency has provided in writing a limited
disclosure requirement. Such individuals are referred
fo as “code filers.” See Regulation 18734,

« New restrictions on receiving tickets to nonprofit and
political fundraisers and other events.

More information is contained in the Reference Pamphlet.

Who must file:

» Elected and appointed officials and candidates listed in
Government Code Section 87200.

» Employees and appointed officials filing pursuant to a
conflict-of-interest code (“code filers"). Obtain your
disclosure categories, which describe the interests
you must report, from your agency; they are not part
of the Form 700.

« Candidates running for local elective offices that are
designated in a conflict-of-interest code (for example,
county sheriffs, city clerks, school board trustees, and
water board members).

» Members of newly created boards and commissions
not yet covered under a conflict-of-interest code.

(See Form 700 Reference Pamphlet, page 2, at
www.fppc.ca.gov or obtain from your filing officer.)

Whevre to file:

87200 Filers

State offices < Your agency

Judicial offices o The clerk of your court
Retired Judges o Directly with FPPG
Legislative Staff 2 Directly with FPPC
County offices 2 Your county filing official
City offices = Your city clerk

Multi-County offices < Your agency

Code Filers — State and Local Officials and
Employees Designated in a Conflict-of-Interest Code:

File with your agency, board, or commission unless
otherwise specified in your agency's conflict-of-interest
code. In most cases, the agency, board, or commission
will retain the statements.

Members of Boards and Commissions of Newly
Created Agencies:

File with your newly created agency or with your agency’s
code reviewing body.

Candidates: File with your local elections office.

How to file:

The Form 700 is available at www.fopc.ca.gov. Effective
January 1, 2010, Form 700 schedules are also available
in Excel format. All statements must have an original
“wet” signature. Instructions, examples, and a reference
pamphlet are available.

When to file:

Annual Statements
2 March 1, 2010

- Elected State Officers

- Judges and Court Commissioners

- State Board and Commission Members listed in
Government Code Section 87200

2 April 1, 2010
- Most other filers

Individuals filing under conflict-of-interest codes in city and
county jurisdictions should verify the annual filing date
with their local filing officer.

Statements postmarked by the filing deadline are
considered filed on time,

Assuming, Leaving, and Initial Statements

Most filers file within 30 days of assuming or leaving office
or within 30 days of the effective date of a newly adopted
or amended conflict-of-interest code.

Candidate Statements

File no later than the final filing date for the declaration of
candidacy or nomination documents.

Amendments

Statements may be amended af any time. You are only
required to amend the schedule that needs to be revised.
It is not necessary to amend the entire filed form. Obtain
amendment schedules at www.fppc.ca.gov.

Statements that are mailed are considered filed on
the postmark date. There is no provision for filing
deadline extensions. Statements of 30 pages or less
may be faxed by the deadline as long as the originally
signed paper version is sent by first class mail to the filing
official within 24 hours.

KFPD POLICY HANDBOOK
Policy #1040 - "Conflict of Interest” 12



INTRODUCTION

The Political Reform Act (Gov. Code Sections 81000-
91014) requires most state and iocal government officials
and employees to publicly disclose their personal assets
and income. They also must disqualify themselves

from participating in decisions which may affect their
personal economic interests. The Fair Political Practices
Commission (FPPC) is the state agency responsible for
issuing the attached Statement of Economic Interests,
Form 700, and for interpreting the law’s provisions.

Gift Prohibition

_Gifts received by most state and local officials, employees,
and candidates are subject to a limit. For 2009-2010, the
gift limit is $420 from a single source during a calendar
year.

in addition, state officials, state candidates, and certain
state employees are subject to a $10 limit per calendar
month on gifts from lobbyists and lobbying firms registered
with the Secretary of State. (See Reference Pamphlet,

page 9.)

State and local officials and employees should aiso check
with their agency to determine if any other restrictions

apply.

Honorarium Ban

Most state and local officials, employees, and candidates
are prohibited from accepting an honorarium for any speech
given, article published, or attendance at a conference,
convention, meeting, or like gathering. (See Reference
Pamphlet, page 9.) :

Loan Restrictions

Certain state and local officials are subject to restrictions on
loans. (See Reference Pamphlet, page 13.)

Disqualification

Public officials are, under certain circumstances, required

to disqualify themselves from making, participating in, or
attempting to influence governmentat decisions that will
affect their economic interests. This may include interests
they are not required to disclose (for example, a personal
residence is often not reportable, but may be disqualifying).
Specific disqualification requirements apply to 87200 filers
(for example, city councilmembers, members of boards of
supervisors and planning commissioners). These officials
must orally identify the economic interest that creates a
confiict of interest and leave the room before a discussion or
vote takes place at a public meeting. For more information,
consult Government Code Section 87105 and Regulation
18702.5 at, www.fppe.ca.gov.

Post-Governmental Employment

There are restrictions on representing clients or
employers before former agencies. The provisions apply
to elected state officials, most state employees, local
elected officials, county chief administrative officers, city
managers, including the chief administrator of a city, and
general managers or chief administrators of local special
districts. The FPPC website has fact sheets explaining the
provisions.

Late Filing

The filing officer who retains originally signed statements of
economic interests may impose on an individual a fine for
any statement that is filed late. The fine is $10 per day up to
a maximum of $100. Late filing penalties can be reduced or
waived under certain circumstances.

Persons who fail to timely file their Form 700 may be
referred to the FPPC's Enforcement Division (and, in some
cases, to the Attorney General or district attorney) for
investigation and possible prosecution. In addition to the
late filing penalties, a fine of up to $5,000 per violation may
be imposed.

For assistance concerning reporting, prohibitions, and
restrictions under the Act:

» Call the FPPC toll-free at (866) ASK-FPPC
» See the bookiet entitied “Your Duty to File: A Basic

Overview of State Economic Disclosure Law and
Reporting Requirements for Public Officials”

Form 700 Public Access
Statements of Economic Interests are public
documents. The filing officer must permit any
member of the public to inspect and copy any
statement.

+ Statements must be available as soon as
possible during the agency's regular business
hours, but in any event not fater than the second
business day after the statement is received.

« No conditions may be placed on persons
seeking access to the forms.

« No information or identification may be required
from persons seeking access,

Reproduction fees of no more than 10 cents per
page may be charged.

KFPD POLICY HANDBOOK
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INSTRUCTIONS — COVER PAGE

Enter your name, mailing address, and daytime telephone
number in the spaces provided. Since the Form 700 is
a public document, you may list your business/office
address instead of your home address.

Part 1. Office, Agency, or Court
* Enter the name of the office sought or held, or the

« |f your agency is not a state office, court, county

office, city office, or
multi-county office (for
example, school districts
and special districts},
check the “other” box and
enter the county or city

T OMfice, Agency, or Courl
Harmw of OFice, Agency. of Goull

Botth Sutier Water Dittiict

Division, Boara. Disdrict, ¥ apphcadic;

Yogr Poston
Board member

3 EIMMWM. is&ﬁ&»‘mﬁm}!m;i
postioniif, tAllach B sEDNH0 Shaol § raceitacy )

agency or court. Consultants must enter the public
agency name rather than their private firm name.
(Examples: State Assembly; Board of Supervisors;
Office of the Mayor; Department of Finance; Hope
County Superior Court.)

Indicate the name of your division, hoard, or
district, if applicable. (Examples: Division of Waste
Management; Board of Accountancy; District 45.)

Enter your position titte. (Examples: Director; Chief
Counsel; City Council Member; Staff Services Analyst.)

If you hold multiple positions (for example, a city council
member who also is a member of a county board or
commission), you may be required to file statements
with each agency. To simplify your filing obligations,
you may complete an expanded statement.

To do this, enter the name of the other agency(ies) with
which you are required to file and your position title(s)
in the space provided. Attach an additional sheet if
necessary. Complete one statement covering the
disclosure requirements for all positions. Each copy
must contain an original signature. Therefore, before
signing a statement, make a copy for each agency.
Sign each copy with an original signature and fite with
each agency.

Remember that if you assume or leave a position

after a filing deadiine, you must complete a separate
statement. For example, a city council member who
assumes a position with a county special district after
the April 1 annual filing deadline must file a separate
assuming office statement. In subsequent years, the
city council member may expand his or her annual filing
to include both positions.

Part 2. Jurisdiction of Office
« Check the box indicating the jurisdiction of your agency

and, if applicable, identify the jurisdiction. Judges, judicial
candidates, and court commissioners have statewide
jurisdiction. All other filers should review the Reference
Pamphlet, page 12, to determine their jurisdiction.

If your agency is & multi-county office, list each county
in which your agency has jurisdiction.

in which the agency has

jurisdiction.
—_—
N 2. Jurisdlction of Office (Ghock & leest vae box)
Example: rotme
This filer is a member of Doty o o
a water district board with |5
Cinwde-Counsy

jurisdiction in portions of

T Gther Portions of Yuba & Sutter Countles

Yuba and Sutter Counties.

Part 3. Type of Statement

Check at least one box. The perlod covered by a
statement is determined by the type of statement you are
filing. If you are completing a 2009 Annual Statement, do
not change the pre-printed dates to reflect 2010. Your
annual statement is used for reporting the previous year's
economic interests. Economic interests for your annual
filing covering January 1, 2009, through December 31,
2009, will be disclosed on your statement filed in 2010.
{See Reference Pamphlet, page 3.)

Combining Statements: Certain types of statements
may be combined. For example, if you leave office after
January 1 but before the deadline for filing your annual
statement, you may combine your annual and leaving
office statements. File by the earliest deadline. Consuit
your filing officer or the FPPC.

Part 4. Schedule Summary
« Enter the total number of completed pages including
the cover page and either:

Check the “Yes" box for each schedule you use to
disciose interests.

=-0r -
If you have nothing to disclose on any schedule, check

the “No reportable interests’ box. Please do not attach

any blank schedules.

Part 5. Verification

Complete the verification by signing the statement and
entering the date signed. When you sign your statement,
you are stating, under penalty of perjury, that it is true and
correct. Only the filer has authority to sign the statement.

An unsigned statement is not considered filed and you

may be subject to late filing penalties.

FPPC Form 700 (2009/2010)
FPPC Toll-Free Helpline: 866/ASK-FPPC www.ippc.ca.gov
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CALIFORNIA FORM 700

FAIR POLITICAL PRACTICES COMMISSION

STATEMENT OF ECONOMIC INTERESTS D oaomy

Please type or print in ink. A Pubhc D ocument

NAME (LAST) (FIRST) (MIDDLE} DAYTIME TELEPHONE NUMBER
( )

MAILING ADDRESS STREET CITY STATE 2IP CODE OPTIONAL: E-MAIL ADDRESS

(Business Address Acceplable)

1. Office, Agency, or Court
Name of Office, Agency, or Court:

Division, Board, District, if applicable:

Your Position;

» 1f filing for multiple positions, fist additional agency{ies)/
position(s): (Attach a separate sheet if necessary}

Agency:

Position:

2. Jurisdiction of Office (Check at least one box)
[] State

L] County of
7] City of
(] Multi-County
[] Other

3. Type of Statement (Check at least one box)
] Assuming Office/Initial Date: ___ /[ j

[} Annual: The period covered is January 1, 20089,
through December 31, 2009.

-0Or-
QO Theperiodcoveredis — /[ through
December 31, 2009,
] Leaving Office Date Left: __ /_
{Check one)

O The period covered is January 1, 2009, through the
date of leaving office.

4. Schedule Summary

» Total number of pages
including this cover page:

» Check applicable schedules or "No reportable
interests.”

| have disclosed interests on one or more of the
attached scheduies:

Schedule A-1  [] Yes - schedule attached
Investments (Less than 10% Ownership)

Schedule A-2  [] Yes - schedule attached
Investments (10% or Greater Onnership)

Schedule B [ Yes - schedule attached
Real Property

Schedule ¢ [] Yes - schedule attached

Incame, Loans, & Business Pasitions (income Other than Gifts
and Traval Paymenis)

Schedute D[] Yes - schedule attached
Income - Gifts

Schedule E [ Yes - schedule attached
income - Gifts — Travel Payments

-0Qr-

[ ] No reportable interests on any schedule

5. Verification

| have used all reasonable diligence in preparing this
statement. | have reviewed this statement and to the best
of my knowledge the information contained herein and in any
attached schedules is true and complete.

| certify under penalty of perjury under the laws of the State
of California that the foregoing is true and correct,

Date Signed
-Or- {month, day, year}
O The period covered is ____/____ f _  through s
i i ignature
the date of Ieavmg office. KFPD[POLICY Hg ANDBOOK{FME the originally signed statement with your filing official}
[] Candidate  Election Year: Policy #1040 - COMtet-of ferest 1-5

FPPC Form 700 (2008/2010)
FPPC Toll-Free Helpline: 866/ASK-FPPC www.fppc.ca.gov



WHICH SCHEDULE DO | USE?

Schedule A-1:
Schedule A-2:
Schedule B:
Schedule C:
Schedule D:
Schedule E:

Schedule A-1/A-2:

Schedule A-1/A/2:

Schedule B:
Schedule C:
Schedule D:
Schedule E:

Remember:

COMMON REPORTABLE INTERESTS

Stocks

Business entities, partnerships, LLCs, corporations, trusts

Rental property in the jurisdiction

Non-government salaries of public official and spouse/registered domestic partner
Gifts from non-family members (such as tickets to sporting or entertainment events)

Travel payments from third parties (not your employer)

COMMON NON-REPORTABLE INTERESTS

Diversified mutual funds registered with the SEC under the Investment Company Act of
1940 and certain retirement accounts invested in insurance policies or governmental bonds -

Savings and checking accounts

A residence used exclusively as a personal residence {such as a home or vacation cabin)
Government salary (such as a schoot district)

Gifts from family members

Travel paid by your government agency

Mark the “No reporfable interests” box on Part 4 of the Schedute Summary on the Cover
Page if you determine you have nothing to disclose and file the cover page only. Make
sure you carefully read all instructions to ensure proper reporting.

The Form 700 is a public document.
Most individuals must consult their agency's conflict-of-interest code for reportable interests.

Most individuals file the Form 700 with their agency.

FPPC Form 700 (2008/2010)
FPRC Toll-Free Helpline: 866/ASK-FPPC www.fppc.ca.gov

KFPD POLICY HANDBOOK .
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QUESTIONS AND ANSWERS

. What is the reporting pericd for disclosing interests
on an assuming office statement or a candidate

Policy #1040 - "Conflict of Interest”

Investment Disclosure

statement? Q. | have an investment interest in shares of stock
in a company that does not have an office in my

. On an assuming office statement, disclose all jurisdiction. Must | stilt discfose my investment interest
reportable investments, interests in real property, and in this company?
business positions held on the date you assumed o . ) _
office. In addition, you must disclose income (including Probably. The definition of "doing business in the
loans, gifts and travel payments) received during the jurisdiction” is not limited to whether the business
12 months prior to the date you assumed office. has an office in your jurisdiction. {See Reference

Pamphlet, page 12.}
On a candidate statement, disclose all reportable
investments, interests in real property, and business Q. My spouse and [ have a fiving trust. The trust
positions held on the date you file your dectaration holds rental property in my jurisdiction, our primary
of candidacy. In addition, you must disclose income residence, and investments in diversified mutual funds.
(including loans, gifts and travel payments} received | have full disclosure. How is this trust disclosed?
during the 12 months prior to the date you file your .
declaration of candidacy. A. Disclose the name of the trust, the rentaf property and
its income on Schedule A-2. Your primary residence

. 1 hold two other board positions in addition to my al)d investments in diversified mutual funds registered
position with the county. Must | file three statements of with the SEC are not reportable.
economic interests? . )

Q. | am required to report ali investments. 1 hola many

. Yes, three are required. However, you may complete stocks through an account managed by a brokerage
one statement listing the county and the two boards firm. Must | disclose these stocks even though [ did
on the cover page as the agencies for which you will not decide which stocks to purchase?
be filing. Report your economic interests using the .
broadest jurisdiction and disclosure requirements A. Yes, you must disclose on Schedule A-1 or A-2 any
assigned to you by the three agencies. Make two §tock w_orth $2.'000 or more in a bgs!ness entity located
copies of the entire statement before signing it, sign in or doing business in your jurisdiction.
each copy with an originat signature, and distribute ) .
one original to the county and to each of the two Q. | own stock in IBilVI.e_md must report thllS mvest.ment on
boards. Remember to complete separate statements Schedul:a A-1. linitially purchased this stock in the
for positions that you leave or assume during the early 90's; however, | am constantly buying and selling
year. shares. Must | note these dates in the “Acquired” and

“Disposed” fields?

.l am classified as a department head but recently ) . .
began acting as city manager. Should I file as the city A. No. You must only report dates in the “Acquired
manager? or “Disposed” fields when, if during the reporting

period, you initially purchase a reportable investment
Yes. File an assuming office statement as city worth $2,000 or more or when you dispose of the
manager. Persons serving as “acting”, “interim”, or entire investment. You are not required to track the
“alternate” must file as if they hold the position. partial trading of an investment. Note: If a previously

reported investment falls below the $2,000 reporting

. 1left one state agency to work for ancther state threshold, you may note this in the comment section of
agency. Must | file a teaving office statement? the schedule,

Yes. You may also need to file an assuming office
statement for the new agency.
FPPC Form 700 (2009/2010)
FPPC Toll-Free Helpline: B66/ASK-FPPC www.fppe.ca.gov
KFPD POLICY HANDBOOK
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QUESTIONS AND ANSWERS
Continued

fncome Disclosure

Q. |reported a business entity on Schedule A-2. Clients
of my business are located in several states. Must

A

Yes. Since you accepted the gift and exercised
discretion and controt of the use of the tickets, you
must disclose the gift on Schedule D.

I report all clients from whom my pro rata share of Q. Co-workers are hosting a retirement party for a public
income is $10,000 or more on Schedule A-2, Part 37 official before the official leaves office. Attendees
‘ e oii - . i . will pay $45; $35 covers the event’s costs (food,

A ;:'Iuoy;;u[?sj,::?sd?cﬁ;r:sn?j;?%s %?;2?::;; a regular basis decorations, etc.) and $10 goes toward a gift. One

co-worker is collecting the funds and making the

Q. 1believe | am not required to disclose the names of expenditures. What does the official report on his
clients from whom my pro rata share of income is Form 7007
$.10‘000 or more on Schedule A-2 pecause of ﬁ?e'r A. The official discloses the amount that includes the total
nght tol privacy. Is there an exception for reporting valus of the gift, plus $35 (his pro rata share of the
clients’ names? event’s cost). The source can be identified as “office

A. Regulation 18740 provides a procedure in which a staff" or “co-workers.” The names of individugl donors
client's name may not be disclosed if disclosure of are not required to be reported as long as no individual
ihe name would violate a legally recognized privilege contributed $50 or more.
under California law. This regulation may be obtained
from our website at www.fppc.ca.gov. Q. Mary and Joe Benson, a married couple, want to give

a piece of artwork to a close friend who is a county

Q. | am the sole owner of my business. Where do | supervisor. Is each spouse considered a separate
disclose my income - on Schedule A-2 or Schedule C7? source for purposes of the gift limit and disclosure?

A. Sources of income to a business in which you have an A. Yes, each spouse may make a gift valued at $420
ownership interest of 10% or greater are disclosed on during 2009-2010. Therefore, the Bensons may give
Schedule A-2. {See Reference Pamphlet, page 7, for the supervisor artwork valued at no more than $840,
the definition of “business entity."} The supervisor must identify Joe and Mary Benson as

the sources of the gift.

Q. How do | disclose my spouse's or registered domestic
partner's salary? Q. 1am a Form 700 filer with full disclosure. Our agency

holds a holiday raffle to raise funds for a local charity. i

A. Report the name of the employer as a source of bought $10 worth of raffle tickets and won a gift basket

income on Schedule C. valued at $120. The gift basket was donated by
Doug Brewer, a citizen in our city. At the same event,

Q. |am a doctor. For purposes of reporting $10,000 1 bought raffle tickets for, and won a quilt valued at
sources of income on Schedule A-2, Part 3, are the $70. The qqllt was donated by a coworker. Are these
patients or their insurance carriers considered sources reportable gifts?
of income?

. - - . A. Because the gift basket was donated by an outside

A If your patients exercise sufficient control by selecting source (not an agency employee), you have received a
you instead of other doctors, then your patients, rather reportable gift valued at $110 (the value of the basket
than their insurance carriers, are sources of income to less the consideration paid). The source of the gift
you. is Doug Brewer and the agency is disclosed as the

Gift Disclosure intermediary. Because the quilt was donated by an

employee of your agency, it is not a reportable gift.

Q. If | received a gift of two tickets to a concert valued at
$100 each, but gave the tickets to a friend because |
could not attend the concert, do | have any reporting
obligations? :

FPPC Form 700 (2009/2010)
FPPC Toli-Free Helpline: 866/ASK-FPPC www.fppc.ca.gov
KFPD POLICY HANDBOOK
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INSTRUCTIONS — SCHEDULES A-1 AND A-2
INVESTMENTS

“Investment” means a financial interest in any business
entity which is located in, doing business in, planning to do
business in, or which has done business during the previous
two years in your agency's jurisdiction in which you, your
spouse or registered domestic partner, or your dependent
children had a direct, indirect, or beneficial interest tofaling
$2,000 or more at any time during the reporting period.

(See Reference Pamphlet, page 12.)

Reportable investments include:

* Stocks, bonds, warrants, and options, including those
held in margin or brokerage accounts and managed
investment funds (See Reference Pamphlet, page 12.)

+ Sole proprietorships

e Your own business or your spouse’s_or registered
domestic partner's business (See Reference Pamphlet,
page 7, for the definition of “business entity.")

« Your spouse’s or registered domestic partner's
investments that are legally separate property

» Partnerships {for example, a law firm or family farm)

» Investments in reportable business entities held in a
retirernent account (See Reference Pamphiet, page 14.)

» if you, your spouse or registered domestic partner, or
dependent children had a 10% or greater ownersghip
interest in a business entity or trust (including a living
trust), you must disclose investments held by the
business entity or trust. (See Reference Pamphiet,
page 14, for more information on disclosing trusts.)

¢ Business trusts

You are not required to disclose:

» Diversified mutual funds registered with the Securities
and Exchange Commission (SEC) under the
Investment Company Act of 1940

¢ Bank accounts, savings accounts, and money market
accounts

+ Insurance policies

* Annuities

¢ Shares in a credit union

+ Government bonds (including municipal bonds)

» Retirement accounts invested in non-reportable interests
{for example, insurance policies, diversified mutual
funds, or government bonds) (See Reference Pamphiet,

page 14.)

REMINDERS

= Do you know your agency's jurisdiction?

» Did you hold investments at any time during the
period covered by this statement?

+ Code filers — your disclosure categories may only
require disclosure of specific investments.

+ Govermnment defined-benefit pension plans
» Interests held in a blind trust (See Reference Pamphlet,
page 15.)

Use Schedule A-1 to report ownership of less than 10% (for
example, stock). Schedule C (Income) may also be required
if the investment is not a stock or corporate bond. (See
second example below.)

Use Schedule A-2 to report ownership of 10% or greater
(for example, a sole proprietorship).

TO COMPLETE SCHEDULE A-1:
Do not attach brokerage or financial statements.
e Disclose the name of the business entity.

« Provide a general description of the business activity
of the entity (for example, pharmaceuticals, computers,
automobile manufacturing, or communications}).

¢ Check the box indicating the highest fair market value
of your investment during the reporting period. If you
are filing a candidate or an assuming office statement,
indicate the fair market value on the filing date or the
date you took office, respectively.

+» ldentify the nature of your investment {for example,
stocks, warrants, options, or bonds).

e An acquired or disposed of date is only required if you
initially acquired or entirely disposed of the investment
interest during the reporting period. The date of a stock
dividend reinvestment or partial disposal Is not required,
Generally, these dates will not apply if you are filing a
candidate or an assuming office statement.

Examples:

John Smith holds a state agency position. His conflict-of-
interest code requires full disclosure of investments. John
must disclose his stock holdings of $2,000 or more in any
company that does business in California, as well as those
stocks held by his spouse or registered domestic partner
and dependent children.

Susan Jones is a city council member, She has a 4%
interest, worth $5,000, in a fimited partnership located in
the city. Susan must disclose the partnership on Schedule
A-1 and income of $500 or more received from the
partnership on Schedule C.

FPPC Form 700 (2009/2010)
FPPC Toll-Free Helpline: 866/ASK-FPPC www fppe.ca.gov
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caurorniarorm 700

FA#R POLITICAL PRACTICES COMMISSIGN

SCHEDULE A-1
Investments

Stocks, Bonds, and Other Interests
{Ownership Interest is Less Than 10%)
Do not attach brokerage or financial statements.

» NAME OF BUSINESS ENTITY » NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

FAIR MARKET VALUE
] s2.000 - $10,000
[] $100.001 - $1,000,000

[C] $10.001 - $100,000
[(] over $1,000.000

NATURE OF INVESTMENT

{1 stock [T Other

{1 Partnership O Income of $0 - $500
O Income Received of $500 or More (Report on Schedule C)

(Describe)

IF APPLICABLE, LIST DATE:

/ /09 | /08
ACQUIRED DISPOSED

[ s2.000 - s10.000

GENFRAL DESCRIPTION OF BUSINESS ACTIVITY

FAIR MARKET VALUE
[ s10.007 - $100.000

] $100,c01 - $1,000.000 (] ©ver $1.000.000

NATURE OF INVESTMENT

[ stock [ other

[J Partnership © Income of $0 - $500
. O Income Received of $500 or More (Report on Schegule C)

(Describe)

IF APPLICABLE, 11ST DATE:

J /08 /409
ACQUIRED DISPOSED

NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF BUSINESS ACTIMITY

FAIR MARKET VALUE
[] $2.000 - $10,000
] $100,001 - $1,000.,000

[ $10.001 - $100.000
[] over $1.000,000

" NATURE OF INVESTMENT

{1 stock [ other

[ Partnership O Income of $0 - $500
O Income Received of $500 or More (Report on Schedule C)

(Describe)

IF APPLICABLE, LIST DATE:

/ ;09 / /09
ACQUIRED DISPOSED

NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

FAIR MARKET VALUE
{7] $2,000 - $10.000
{7} $100.,001 - $1.000,000

[[] $10.001 - $100.000
[] over 31,000,000

NATURE OF INVESTMENT

[J stack [] other

[J rartnership O Income of S0 - $500
O Income Received of $500 or Mare {Report on Schedule C)

(Describe)

IF APPLICABLE, LIST DATE:

/ ;] 09 / ; 09 4
ACQUIRED DISPOSED

NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

FAIR MARKET VALUE
[] $2.000 - $10.000
(] $160.001 - $1,000,000

{1 $10.001 - $100.000
{7 over $1,000.000

NATURE OF INVESTMENT

[ stack ] other

{] Partnership O Income of $0 - $500
O Income Received of $500 or More (Report on Schedule C)

{Describe)

IF APPLICABLE, LIST DATE:

NAME OF BUSINESS ENTITY

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

FAIR MARKET VALUE
] $2,000 - $10.000
7] $100.001 - $1,000,000

{71 $10,001 - $100,000
] over $1.000.000

NATURE OF INVESTMENT
[] stock [ Other

{Describe)

[J Parinership O Income of $0 - $500
Q Income Received of $500 or More {Report on Schedule C}

IF APPLICABLE, LIST DATE:

/ /09 / / Q9 / /09 / ;.09
ACQUIRED DISPOSED ACQUIRED DISPOSED e
Comments: KFPD POLICY HANDBOOK .
Policy #1040 - "Contlict of Interest” 20
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INSTRUCTIONS — SCHEDULE A-2
INVESTMENTS, INCOME, AND ASSETS OF BUSINESS ENTITIES/TRUSTS

Use Schedule A-2 to report investments in a business entity
or trust {including a living trust) in which you, your spouse or

-registered domestic partner, or your dependent children had
a 10% or greater interest, totaling $2,000 or more, during
the reporting period and which is located in, doing business
in, planning to do business in, or which has done business
during the previous two years in your agency's jurisdiction.
(See Reference Pamphlet, page 12.) Atrust located outside
your agency's jurisdiction is reportable if it holds assets that
are located in or doing business in the jurisdiction. You are
not required to report a trust that contains no reportable
interests. For example, if you have a trust containing only
your personal residence, your savings account, and some
municipal bonds, you would not report this trust because
these interests are not reportable.

Also report on Schedule A-2 investments and real property
held by that entity or trust if your pro rata share of the
investment or real property interest was $2,000 or more
during the reporting period.

TO COMPLETE SCHEDULE A-2:

Part 1. Disclose the name and address of the business
entity or trust. If you are reporting an interest in a business
entity, check “Business Entity” and complete the box as
follows:

» Provide a general description of the business activity of
the entity.

o Check the box indicating the fair market value of your
investment.

« If you initially acquired or entirely disposed of this
interest during the reporting period, enter the date
acquired or disposed.

» ldentify the nature of your investment.

» Disclose the job title or business position you held with
the entity, if any (for example, if you were a director,
officer, partner, trustee, employee, or held any position
of management).

Part 2. Check the box indicating your pro rata share of
the gross income received by the business entity or trust.
This amount includes your pro rata share of the gross
income from the business entity or trust, as well as your
community property interest in your spouse’s or registered
domestic partner's share. Gross income is the total amount
of income before deducting expenses, losses, or taxes.

Part 3. Disclose the name of each source of income which
is located in, doing business in, planning to do business in,
or which has done business during the previous two years
in your agency’s jurisdiction, as follows:

« Disclose sach source of income and outstanding loan
to the business entity or trust identified in Part 1 if

your pro rata share of the gross income (including
your community property interest in your spouse’s or
registered domestic partner’s share) to the business
entity or trust from that source was $10,000 or more
during the reporting period. (See Reference Pamphlet,
page 10, for examples.) Income from governmental
sources may be reportable if not considered salary.
(See Regulation 18232.) Loans from commercial
lending institutions made in the lender’s regular course
of business on terms available to members of the public
without regard to your official status are not reportable.

s Disclose each individual or entity that was a source
of commission income of $10,000 or more during the
reporting period through the business entity identified
in Part 1. (See Reference Pamphlet, page 7, for an
explanation of commission income.)

You may be required to disclose sources of income
located outside your jurisdiction. For example, you .
may have a client who resides outside your Junsdtctlon
who does business on a regular basis with you. Such
a client, if a reportable source of $10,000 or more, must
be disclosed.

Leave Part 3 blank if you do not have any reportable
$10,000 sources of income to disclose, Adding phrases
such as “various clients” or "not disclosing sources
pursuant to attorney-client privilege” may trigger a
request for an amendment to your statement. (See
Reference Pamphlet, page 13, for details about privileged
information.)

Part 4. Report any investments or interests in real
property held by the entity or trust identified in Part 1 if
your pro rata share of the interest held was $2,000 or more
during the reporting period.

« Check the applicable box identifying the interest held as
real property or an investment,

s [finvestment, provide the name and descrlptron of the
business entity. '

« Iifreal property, report the address or other precise
location (for example, an assessor's parcel number).

+ Check the box indicating the fair market value of your
interest in the real property or investment. (Report
the fair market vailue of the portion of your residence
claimed as a tax deduction if you are utilizing your
residence for business purposes.)

s |dentify the nature of your interest.

« Enter the date acquired or disposed only if you initially
acquired or entirely disposed of your interest in the
property or investment during the reporting period.

FPPC Form 700 (2009/2010)
FPPC Toll-Free Helpline: 866/ASK-FPPC www.fopc.ca.gov
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SCHEDULE

Investments, Income, and Assets

of Business Entities/Trusts
(Ownership Interest is 10% or Greater)

» 1. BUSINESS ENTITY OR TRUST

CALIFORNIA FORM 700

FAIR POLINCAL PRACTICES COMIESSION

A-2

» 1, BUSINESS ENTHTY OR TRUST
oo

Name

Name

Address (Business Address Acceptable)

Check one

3 Twust, goto 2 3 Business Entity, complete the box, then go to 2

Address (Business Address Acceplable)

Check one

[ Trust, gote 2 f1 Business Entity, complete the box, then go to 2

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

GENERAL DESCRIPTION OF BUSINESS ACTIVITY

FAIR MARKET VALUE iF APPLICABLE, LIST DATE:

] $2.000 - $10.000

] 510,001 - $100,000 4 J® 4 08
{] $100.001 - $1,000,000 ACQUIRED DISPOSED
] Over $1,000,000
NATURE OF INVESTMENT
[] sole Proprietarship  [[] Parmership  []

Other

YOUR BUSINESS POSITION

FAIR MARKET VALUE IF APPLICABLE, LIST DATE:

[] 2,000 - $10,000

[ $10,001 - $100,000 _ 4408 __ 4 _JO8
[7] $100.001 - $1.000.000 ACQUIRED DISPOSED
{1 Over $1,000,000
NATURE OF INVESTMENT
{] Sole Proprietarship [ Pannerstip (]

Other

YOUR BUSINESS POSITION

» 2. IDENTIFY THE GROSS INCOME RECEIWVED (INCLUDE YOUR PRO RATA
SHARE OF THE GROSS INCOME TO THE ENTITY/TRUST)

Ll so0 - 499 [ s10.001 - 3100000
[ $s00 - $1.000 [] OVER $100,000
[ $1.001 - 10,000

» 3. LIST THE NAWIE OF EACH REPORTABLE SINGLE SOURCE OF
INCOME OF $10,000 GR MORE ¢uach 5 separate sheet sl necassary)

> 2, IDENTIFY THE GROSS INCOME RECEIVED (INCLUDE YOUR PRO RATA
SHARE OF THE GROSS INCOME IQ THE ENTETY/TRUST)
[ so - sa90 [[] 10,001 - $100.000

(] ss00 - $1,000 [] ovER $100,000
] $1.001 - $10,000

» 3. LIST THE NAME OF EACH REPORTABLE SINGLE SOURCE OF
INCOME OF 510,000 OR MORE {auach a separate sheet il necessary)

» 4. INVESTMENTS AND INTERESTS IN REAL PROPERTY HELD BY THE
BUSINESS ENTITY OR TRUST
Check one box:

7] INVESTMENT [[] REAL PROPERTY

» 4. INVESTMENTS AND INTERESTS IN REAL PROPERTY HELD BY THE
BUSINESS ENTITY OR TRUST
Check one box:

[] INVESTMENT ] REAL PROPERTY

Name of Business Entity Qr
Street Address or Assessor's Parcel Number of Real Property

Name of Business Entity or
Street Addross or Assessor's Parced Number af Real Property

Description of Business Activity gr
City or Other Precise Location of Reaf Property

{F APPLICABLE, LIST DATE:

4409 _ s __j09

FAIR MARKET VALUE
] $2.000 - $10,000
T $10,001 - $100,000

Description of Business Activily or -
City or Other Precise Lacation of Real Property

IF APPLICABLE, LIST DATE:

4409 _ 4 409

FAIR MARKET VALUE
7 $2.000 - $10.000
[] $10.001 - $100.000

D $100,001 - $1,000,000 ACQUIRED DISPOSED D $100.,001 - $1.000,000 ACQUIRED DISPOSED
[] over $1,000,000 [] over $1,000,000
NATURE OF INTEREST NATURE OF INTEREST
[] Property Ownership/Deed of Trust [] stock ] Pasinership [[J Propetty Ownership/Deed of Trust [ stock [0] Pannership
[ Leasehold s {7} other [] .easehotd [ Other
Yrs, remaining , Yrs. remairing
[:] Check box if additional schedules reporting invesiments or real property [] Check box if additionat schedules reporting investments or real progerty
are attached are attached
KFPD FOLICY HANDBOOK
Comments: Policy #1040 - "Conflict of Interest" FPPC Form 700 (2009/2010) Sch, 42

FPPC Toll-Fres Helpline: 866/ASK-FPPC www.fppc.ca.gov



INSTRUCTIONS — SCHEDULE B
INTERESTS IN REAL PROPERTY

Report interests in real property [ocated in your agency's
jurisdiction in which you, your spouse or registered
domestic partner, or your dependent chiidren had a direct,
indirect, or beneficial interest totaling $2,000 or more

any time during the reporting period. (See Reference
Pamphlet, page 12.)

Interests in real property include:

An ownership interest (including a beneficial ownership
interest)

A deed of trust, easement, or option o acquire property
Aleasehold interest (See Reference Pamphtet, page 13.)
A mining lease

An interest in reat property held in a retirement account
{See Reference Pamphlet, page 14.)

An interest in real property held by a business entity or
trust in which you, your spouse or registered domestic
partner, or your dependent children had a 10% or
greater ownership interest (Report on Schedule A-2.)
Your spouse's or registered domestic partner’s interests
in real property that are legally held separately by him
or her

You are not required to report:

A residence, such as a home or vacation cabin, used
exclusively as a personal residence (However, a
residence for which you claim a business deduction
may be reportable. If reportable, report the fair market
value of the portion claimed as a tax deduction.)
Interests in real property held through a blind trust (See
Reference Pamphlet, page 15, for exceptions.)

TO COMPLETE SCHEDULE B:

Report the address or other precise location (for
example, an assessor's parcel number) of the real
property.

Check the box indicating the fair market value of your
interest in the property {regardless of what you owe on
the property).

Enter the date acquired or disposed only if you initially
acquired or entirely disposed of your interest in the
property during the reporting period.

Identify the nature of your interest. If it is a leasehold,
disclose the number of years remaining on the jease.

REMINDERS
« Income and loans already reported on Schedule B
are not also required to be reported on Schedule C.

+ Code filers — do your disclosure categories require
disclosure of real property?

« If you received rental income, check the box indicating
the gross amount you received.

+ Ifyou had a 10% or greater interest in real property and
received rental income, list the name of the source(s) if
your pro rata share of the gross income from any single
tenant was $10,000 or more during the reporting period.
If you received a total of $10,000 or more from two or
more tenants acting in concert (in most cases, this will -
apply to married couples), disclose the name of each
tenant. Otherwise, leave this section blank.

» Loans from a private lender that total $500 or more
and are secured by real property may be reportable.
Loans from commercial lending institutions made
in the lender’s regular course of business on terms
available to members of the public without regard
to your official status are not reportable.

When reporting a loan:

-- Provide the name and address of the lender.
-- Describe the lender's business activity.

-- Disclose the interest rate and term of the loan. For
variable interest rate toans, disclose the conditions
of the loan (for example, Prime + 2) or the average
interest rate paid during the reporting period. The
term of a loan is the total number of months or years
given for repayment of the loan at the time the loan

was established.

-- Check the box indicating the highest balance of the
loan during the reporting period.

-- ldentify a guarantor, if applicable.

If you have more than one
reportable loan on a single
piece of real property,
report the additional
ioan(s) on Schedule C.

Example:

Joe Nelson is a city
planning commissioner.
Joe received rental
income of $12,000 during
the reporting period from
a single tenant who rented
property Joe owned in the
city's jurisdiction. If Joe
had received the $12,000
from two or more tenants,
the tenants' names would
not be required as long
as no single tenant paid
$10,000 or more.

> STRERT ACCRESS OR PRECILE LOCATION

4600 24th Street

ey

Sacramento, CA 96814

FAIR MARKET VALUE F APPLICANLE. LIST DATE:

3 52000 - 310,000

910,001 « 120,000 I {108
ACORED DISFOSED

D 3190,008 - 51.080.60¢
T3 ervar $1,000.000

HAYURR OF INTEREST

[X] ownsestupBead of Trun 7] Entement

O] Leashoid . D e —

I ALHTAL PROPEATY. GROAE INCCUE RICENID
Ow-sam
$10,001 - $169,000

3 1300 . 51,800 [ 51001 - sin008
[5G ovea s1oe.e0

SOUACES &8 RENTAL IHCOMN: If you own & 109% or greatar
Liwarum, st the name al déch tensnt that is 8 single
source ol Income of $15,000 o mors.

Henry Wells

HAME OF LEHGER®

Sophla Petrolllo

ADDRESS

2121 Blue S$ky Parkway

BUSNESS ACTIVITY OF LENOER o
Restaurant Owner -

INTEREST RATE THRM [Mamharfests)

n Clune ... 8Years

WNOHEST BALANCT DUfing REFGATIG FRRICD
{73 4560 - $1.806 {391,001 + HoLOO
1410001 - $100000 1] OVER 519,008

[ Quarsnior, H appieabls

FPPC Farm 700 (2008/2010}

FPPC Toll-Free Helpline: 866/ASK-FPPC www.fppe.ca.gov
KFPD POLICY HANDBOOK
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SCHEDULE B

Interests in Real Property
{Including Rental Income)

CALIFORNIA FORM 700

FAIR POLIFICAL PRACIICES COMMISSION

» STREET ADDRESS OR PRECISE LOCATION

clry

FAIR MARKET VALUE
[ $2.000 - $10,000
[] $10.001 - $100,000

IF APPLICABLE, LIST DATE:

1 j09 ;409

[] $100,001 - $1,000,000 ACQUIRED DISPOSED
] over $1.000,000
NATURE OF INTEREST
[C] ownership/Deed of Trust ] Easement
[0 Leasehold il
Yrs. remaining Other

IF RENTAL PROPERTY, GROSS INCOME RECEIVED
[ $o - s499 ] $s00 - $1,000 ] $1.001 - $10.000
] $10.001 - $100,000 ] over $100.000

SOURCES OF RENTAL INCOME: if you own a 10% or greater

interest, list the name of each tenant that is a single source of
income of $10,000 or more,

» STREET ADDRESS OR PRECISE LOCATION

cy

FAIR MARKET VALUE
[] 2,000 - $10.000
[[] $10,001 - $100.000

IF APPLICABLE, LIST DATE:

et 409 08

(L] $100.001 - $1,000,000 ACQUIRED DISPOSED
[] over $1,000,000
NATURE OF INTEREST
[] ownership/Deed of Trust (3 Easement
[J teasehow O
¥rs. remaining Other

IF RENTAL PROPERTY, GROSS INCOME RECEIVED

{Z] 30 - $400 (] s500 - $1,000 [] $1.001 - $10,000
{71 s10.001 - $100.000 {71 ovER $100,000

SOURCES OF RENTAL INCOME: If you own a 10% or greater

interest, list the name of each tenant that is a single source of
income of §10,000 or more.

You are not required to report loans from commercial lending institutions made in the lender’s regular course " .

of business on terms avaitable to members of the public without regard to your official status. Personal loans -
and loans received not in a lender's regular course of business must be disclosed as follows:

NAME OF LENDER®

ADDRESS (Business Address Acceptable)

BYUSINESS ACTIVITY, IF ANY. OF LENDER

INTEREST RATE TERM (Manths/Years)

%  [] None

HIGHEST BALANCE DURING REPORTING PERIOD
{7 $500 - 31,000 [] s1.001 - $10,000
‘(] s10.001 - $100,000 [] oveR $100,000

[ Guarantor, # applicable

Comments:

NAME OF LENDER®

ADDRESS {Business Address Acceptabie)

BUSINESS ACTIVITY, IF ANY, OF LENDER

INTEREST RATE TERM (MonthsfYears)

% [} None

HIGHEST BALANCE DURING REPORTING PERIOD
{] $500 - $1,000 [ s1.001 - $10,000
[ s10.001 - $100,000 ] OVER $100,000

-ty

[J Guaranter, i applicable

KFPD POLICY HANDBOOK

Policy #1040 - "Conflict of Interest"

FPPC Form 700 (2009/2010) Sch. @ 4
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INSTRUCTIONS — SCHEDULE C e
INCOME, LOANS, & BUSINESS POSITIONS
(Income Other Than Gifts and Travel Payments)

Report the source and amount of gross income of $500

or more you received during the reporting period. Gross
income is the total amount of income before deducting
expenses, losses, or taxes and includes loans other than
toans from a commercial lending institution. (See Reference
Pamphlet, page 10.) Also report your job tille with each
reportable business entity, even if you received no income
during the reporting period. You must also report the source
of income to your spouse or registered domestic partner if
your community property share was $500 or more during the
reporting period.

A source of income must be reported only if the source is
located in, doing business in, planning to do business in,

or has done business during the previous two years in your
agency's jurisdiction. (See Reference Pamphlet, page 12, for
more information about doing business in the jurisdiction.)
Reportable sources of income may be further limited by
your disclosure category located in your agency’s conflict-of-
inferest code.

Commonly reportable income and loans include:

« Salary/wages, per diem, and reimbursement for expenses
including travel payments provided by your employer

» Community property interest (50%) in your spouse’s
or registered domestic partner’s income - report the
employer’s name and all other required information

¢ Income from investment interests, such as partnerships,
reported on Schedule A-1 .

« Commission income not required to be reported on
Schedule A-2 (See Reference Pamphlet, page 7.)

» Gross income from any sale, including the sale of a house
or car (Report your pro rata share of the total sale price.)

« Rental income not required to be reported on Schedule B

» Prizes or awards not disclosed as gifts

« Payments received on loans you made to others, including
loan repayments from a campaign committee

« An honorarium received prior to becoming a public official

{See Reference Pamphlet, page 9, concerning your ability to

receive future honoraria.)

¢ Incentive compensation (See Reference Pamphlet, page 11.)

REMINDERS

» Code filers ~ your disclosure categories may not
require disciosure of all sources of income.

« {f you or your spouse or registered domestic partner
are self-employed, report the business entity on
Schedule A-2,

» Do not disclose on Schedule C income, loans, or
business positions already reported on Schedules
A-2orB.

You are not required to report:

« Salary, reimbursement for expenses or per diem, or social
security, disability, or other similar benefit payments
received by you or your spouse of registered domestic
partner from a federal, state, or local government agency

See Reference Pamphlet, page 11, for more exceptions to
income reporting.

TO COMPLETE SCHEDULE C:

Part 1. Income Received/Business Position Disclosure
« Disclose the name and address of each source of income
or each business entity with which you held a business

position,

* Provide a general description of the business activity if the
source is a business entity.

« Disclose the job title or business position, if any, that you
held with the business entity, even if you did not receive
income during the reporting period.

» Check the box indicating the amount of gross income
received.

« Identify the consideration for which the income was
received.

« Forincome from commission sales, check the box
indicating the gross income received and list the name of
each source of commission income of $10,000 or more.
(See Reference Pamphlet, page 7.)

« For income from rental property that is not required to be
listed on Schedule B, enter "Rental Income” under “Name
of Source,” check the box indicating the gross income
received, and, if you had a 10% or greater interest in the
rental property, list the name of each tenant if your pro rata
share of the gross income from that tenant was $10,000-or
more during the reporting period. d

Part 2. Loans Received or Outstanding During the

Reporting Period

*» Provide the name and address of the lender.

« Provide a genera! description of the business activity if the
lender is a business entity.

« Check the box indicating the highest balance of the loan
during the reporting period.

«» Disclose the interest rate and the term of the loan.

-- For variable interest rate loans, disclose the conditions of
the loan {for example, Prime + 2) or the average interest
rate paid during the reporting period.

-- The term of the loan is the total number of months or
years given for repayment of the loan at the time the
loan was entered into.

« |dentify the security, if any, for the loan.

FPPC Form 700 (2009.'2010)
FPPC Toll-Free Helpline: 866/ASK-FPPC www.ippc. ca. gov
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SCHEDULE C
Income, Loans, & Business

Positions
(Other than Gifts and Travel Payments)

» 1. INCOME RECEIWED
NAME OF SOURCE OF INCOME

ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

GROSS INCOME RECEWED
] $500 - $1,000
[1 $10.001 - $100,000

[] $1.001 - $10,000
] ovER $100,000

CONSIDERATION FOR WHICH INCOME WAS RECEIVED

[]satary [ Spouse's of registered domestic partner’s income
] L.aan repayment
[ sate of

(Propedy, car, boal, efc.)

[] Commission or  [_] Rental Income, fist each source of $10,000 or more

[} other

{Describe)

CALIFORNIA FORM 700

FAIR POLITICAL PRACTICES COMMISSION

» 1. INCOME RECEIVED
NAME OF SOURCE OF INCOME

ADDRESS (Business Address Acceplable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

YOUR BUSINESS POSITION

GROSS INCOME RECEIVED
[] $500 - $1.000
[] $10.001 - $100.000

[] $1.001 - $10,000
[] OVER $100,000

CONSIDERATION FOR WHICH INCOME WAS RECEIVED
[] satary [ spouse's or registered domeslic parner's income . e .

[} Loan repayment

[] sate of
{Property, car, boal, elc)

[ Commission or (] Rental Income, fist each source of $70.000 or more

[ other

{Describe}

» 2. LOANS RECEIVED OR OUTSTANDING DURING THE REPORTING PERIOD

* You are not required to report loans from commercial lending institutions, or any indebtedness created as part
of a retail installment or credit card transaction, made in the lender’s regular course of business on terms
available to members of the public without regard to your official status. Personal ioans and loans received
not in a lender's regular course of business must be disclosed as follows:

NAME OF LENDER"

ADDRESS (Business Address Acceptable)

INTEREST RATE TERM (Months/Years)

% [ None

SECURITY FOR LOAN

BUSINESS ACTIVITY, IF ANY, OF LENDER [L] None [] Personat residence
Real Prapert
E] roperty Street address
HIGHEST BALANCE DURING REPORTING PERIOD
00 - $1,00
[ $500 - $1,000 o
] $1.001 - $10,000
[[] Guarantor
[J s10.001 - $100,000
[J OVER $100,000 [} other
{Describe}
Comments:
KFPD POLICY HANDBOOK

Policy #1040 - "Conflict of Interest"

FPPC Form 700 (2009/2010) Sch.X%
FPPC Toll-Free Helpline: 866/ASK-FPPC www.fppc.ca.gov
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INSTRUCTIONS — SCHEDULE D
INCOME — GIFTS

A gift is anything of value for which you have not provided
equal or greater consideration to the donor. A giftis
reportable if its fair market value is $50 or more. In
addition, multiple gifts totaling $50 or more received during
the reporting period from a single source must be reported.
Gifts are reportable regardless of where the donor is
located.

it is the acceptance of a gift, not the ultimate use to which
it is put, that imposes your reporting obligation. Except as
noted below, you must report a gift even if you never used
it or if you gave it away to another person.

If the exact amount of a gift is unknown, you must make a
good faith estimate of the item’s fair market value. Listing
the value of a gift as “over $50” or “value unknown” is not
adequate disclosure. In addition, if you received a gift
through an intermediary, you must disclose the name,
address, and business activity of both the donor and the
intermediary.

Commonly reportable gifts include:

« Tickets/passes to sporting or entertainment events

« Tickets/passes to amusement parks

¢ Parking passes

« Food, beverages, and accommodations, including those
provided in direct connection with your attendance at a
convention, conference, meeting, sociat event, meal, or fike
gathering, where you did not give a speech, participate in a
panel or seminar, of provide a similar service

« Rebates/discounts not made in the regular course of
business to members of the public without regard to
official status

« Wedding gifts (See Reference Pamphlet, page 15)

« An honorarium {You may report an honorarium as
income on Schedule C, rather than as a gift on Schedule
D, if you provided services of equal or greater value than
the payment received. See Reference Pamphlet, page 9,
regarding your ability to receive future honoraria.)

« Transportation and lodging (See Schedule E.)

« Forgiveness of a loan received by you

You are not required to disclose:

e Gifts that were not used and which, within 30 days after
receipt, were returned to the donor or delivered to a
charitable organization without being claimed by you as
a charitable contribution for tax purposes

REMINDERS

« Gifts from a single source are subject to a $420
iimit. See Reference Pamphlet, page 9.

+ See Reference Pamphiet, page 1, for rules on
tickets.

« Code filers — you only need to report gifts from
reportable sources.

« Gifts from your spouse or registered domestic partner,
child, parent, grandparent, grandchild, brother, sister,
aunt, uncle, niece, nephew, or first cousin (included in
this exception are gifts from your spouse’s o domestic
partner's children, parents, brothers, sisters, and the
spouse or registered domestic partner of the individuais
listed above. The exception does not apply if the donor
was acting as an agent or intermediary for a reportable
source who was the true donor.)

+ Gifts of hospitality involving food, drink, of occasional
lodging provided in an individual's home when the
individual or a member of the individual's family was
present

« Gifts of similar value exchanged between you and an
individual, other than a lobbyist, on holidays, birthdays,
or similar occasions

« Gifts of informational material provided to assist
you in the performance of your official duties {e.g.,
books, pamphiets, reports, calendars, periodicais, or
educational seminars}

« Abeguest or inheritance (However, inherited invesiments
or real property may be reportable on other schedules.)

» Personalized plagues or trophies with an individual value
of less than $250 T

« Campaign contributions

» Asingle ticket to a 501(c)(3) or political fundraising event
received for your own use from the organization or the
committee holding the fundraiser (The gift limit applies to
nonprofit tickets.) :

« Gifts given to members of your immediate family unless
you enjoy direct benefit of the gift, use the gift, or
exercise discretion or control over the use or disposition
of the gift (See Commission Regulation 18944.)

+ Apass or ticket that provided a one-time admission to an
event {e.g., theater performance or sporting event) that
was not used and was not transferred to another person
{Commission Regulation 18946.1 provides a method for
determining the value of a ticket or pass that was used
or transferred to another person and for determining
the value of passes or tickets which provide repeated
admission to facilities or services.)

«» Food, beverages, and necessary accommodations
provided directly in connection with an event at which =
you gave a speech, participated in a panel or seminar; or
provided a similar service

I

TO COMPLETE SCHEDULE D:

« Disclose the full name (not an acronym), address, and, if
a business entity, the business activity of the source.

« Provide the date (month, day, and year) of receipt, and
disclose the fair market value and description of the gift.

FPPC Form 700 (2009/2010}
FPPC Toll-Free Helpline: 866/ASK-FPPC www.fppc.ca.gov
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SCHEDULE D

CALIFORNIA FORM 700

FAIR POLITICAL PRACTICES COMIAISSION

Name

Income - Gifts

» NAME OF SOURCE

ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATE {mm/ddfyy)  VALUE DESCRIPTION OF GIFT(S}

Y R N

SN S S

— 1 d %

» NAME OF SOURCE

ADDRESS (Business Address Acceplablel

BUSINESS ACTIVITY, IF ANY, OF SOURCE S

DATE (mmiddlyy)  VALUE OESCRIPTION OF GIFF(S}

DR SN SOV |

SR SR SN

4 f s

» NAME OF SOURCE

ADDRESS (Business Address Acceplable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATE (mm/ddlyy)  VALUE DESCRIPTICN OF GIFT(S)

[ SR S

s

Y S S

» NAME OF SOURCE

ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATE (mim/ddfyy)  VALUE DESCRIPTION OF GIFT(S)

i L— < =g

S VY SN |

U S S 1

» NAME OF SOURCE

ADDRESS (Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY, OF SOURCE

» NAME OF SOURCE

ADDRESS {Business Address Acceptable)

BUSINESS ACTIVITY, IF ANY. OF SOURCE

DATE (mmiddfyy)  VALUE DESCRIPTION OF GIFT(S) DATE (mmiddlyy)  VALUE DESCRIPTION OF GIFT(S}
Y S SN 1 — %
) / |3 Y S SR
s —t s
Comments:
KFPD POLICY HANDBCOK

FPPC Form 700 {2009/2010} Schz%
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INSTRUCTIONS — SCHEDULE E
TRAVEL PAYMENTS, ADVANCES,
AND REIMBURSEMENTS

Trave! payments reportable on Schedule E include
advances and reimbursements for travel and related
expenses, including lodging and meals.

Gifts of travel may be subject to the gift limit. In addition,
certain travel payments are reportable gifts, but are not
subject to the gift limit. To avoid possible misinterpretation
or the perception that you have received a gift in excess of
the gift limit, you may wish to provide a specific description
of the purpose of your travel. See the FPPC fact sheet
entitled “Limitations and Restrictions on Gifts, Honoraria,
Travel, and Loans” at www.fppc.ca.gov.

You are not required to disclose:

+ Travel payments received from any state, local, or
federal government agency for which you provided
services equal or greater in value than the payments
received

« Travel payments received from your employer in the
normal course of your employment that are included in
the income reported on Schedule C

« Payments or reimbursements for transportation within
California in connection with an event at which you
gave a speech, participated in a panel or seminar, or
performed a similar service

» Food, beverages, and necessary accommodations
received directly in connection with an event held inside
or outside California at which you gave a speech,
participated in a panel, or provided a simitar service
(Note that payments for fransportation outside of
California are reportable.)

« Atrave! payment that was received from a nen-profit
entity exempt from taxation under Internal Revenue
Code Section 501(c)(3) for which you provided equal or
greater consideration

TO COMPLETE SCHEDULE E:

« Disclose the full name (not an acronym) and address
of the source of the travel payment.

« Identify the business activity, if any, of the source.

¢ Check the box to identify the payment as a gift or
income, report the amount, and disclose the date(s).

- Travel payments are gifts if you did not provide
services that were equal to or greater in value than
the payments received. You must disclose gifts
totaling $50 or more from a single source during
the period covered by the statement. Gifts of
travel are reportable without regard to where the
donor is located.

When reporting travel payments that are gifts,
you must provide a description of the gift and the
date(s} received.

-- Travel payments are income if you provided
services that were equal to or greater in value than
the payments received. You must disclose income
totaling $500 or more from a single source during
the period covered by the statement. You have
the burden of proving the payments are income
rather than gifts.

When reporting travel payments as income,

you must describe the services you provided in
exchange for the payment. You are not required
to disclose the date(s) for travef payments that are
income.

Example:

[+ wadiE oF soumcE

Clty council member League of California Cliies

Rick Chandieris & ey

4400 K Street, Suite 400
board member of the sy : —
League of California Sacremanto, CA

SUBHESS ACTIVITY, 1 ANY, OF JOURCE

Cities. The League Association of ety offcils

reimburses its board
members for travel
and lodging, as well
as meals and other
expenses associated
with board meetings.
If Rick provides equal or greater consideration for the
travel and lodging when he participates in the meeting, the
reimbursements are reported as income. Note that the
purden is on the official to determine whether he or she
has provided equal or greater value for the payment.

DNV foreFr » o Fne M 0. BEB08
o i -
TYOE OF PAYMENT. {musi chick onet (] 9it O income’

pEscrmon: TEavEl reitibursamant for board meeting

et g

FPPC Form 700 {2009/2010}
FPEC Toll-Free Helpline: B66/ASK-FPPC www.fppe.ca.gov
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SCHEDULE E
Income - Gifts
Travel Payments, Advances,
and Reimbursements

CALIFORNIA FORM 700

FAIR POLITICAL PRACTICES COMMISSION

» Reminder — you must mark the gift or income box.
+ You are not required to report income from government agencies.

» NAME OF SOURCE

» NAME OF SOURCE

ADDRESS (Business Address Acceplable}

ADDRESS (Business Address Acceptable)

CITY AND STATE

CITY AND STATC

BUSINESS ACTIVITY, IF ANY, OF SQURCE

BUSINESS ACTIVITY, IF ANY, OF SOURCE

DATE(S): — [ e aMT § OATES): [/ R S | AMT: $

{If applicabie) {If applicable}
TYPE OF PAYMENT: (must check one) [ Gift  [T] Income TYPE OF PAYMENT: (must check ong} [ Gift  [[] income
DESCRIPTION: DESCRIPTION:

» NAME OF SOURCE » NAME OF SOURCE
ADDRESS (Business Address Acceptabla) ADDRESS (Business Address Acceplaiie)
CITY AND STATE CITY AND STATE
BUSINESS ACTIVITY, IF ANY, OF SOURCE BUSINESS ACTIVITY, IF ANY, OF SOURCE
.

DATE(S):..— e f I AMT & DATE(S: | e I AMT 8

(if applicable} (¥ applicable)
TYPE OF PAYMENT. {must check one) [:I‘Gift 7] ncome TYPE OF PAYMENT: {must check one) [} Gift  [] Income
DESCRIPTION: DESCRIPTION:
Comments:

KFPD POLICY HANDBOOK '
OLICY HAN FPPC Form 700 (2003/2010) Sc
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APPENDIX B

All interests in real property as well as investments and business positions in business entities and
income from sources which provide facilities, services, supplies, or equipment of the type utilized by
the District, including but not limited to:

Pipe, valves, fittings, etc.

Pumps, motors, etc.

Meters and other water measurement equipment
Construction and building materials

Engineering services, including hydrology services
Construction contractors

Safety equipment and facilities

Hardware tools and supplies

Freight and hauling

Motor vehicles, heavy equipment, special vehicles and parts and services thereto
Petroleum products

Photographic services, supplies and equipment
Janitorial services

Water quality testing

Pesticides and herbicides

Communications equipment and services

Well drilling supplies and contractors

Electrical equipment, including pumping equipment
Computer hardware and software

Architectural services

Water treatment equipment, supplies and services
Custom farming services such as weed abatement, etc.
Telemetering equipment

Appraisal services

Printing, reproduction, record keeping, etc.

Office equipment

Accounting services

Real estate agents/brokers and investment firms

Title companies

Public utilities e
Canal and pipeline maintenance services g
Insurance companies

KFPD POLICY HANDBOOK
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Board Meetings
POLICY NUMBER: 1050

1050.10 Regular meetings of the Board of Directors shall be held on the second Wednesday of each
calendar month at 7:30 p.m. in the Kensington Community Center, 59 Arlington Avenue,
Kensington, California. The date, time and place of regular Board meetings shall be reconsidered
annually at the annual organizational meeting of the Board.

1050.20 Special meetings (non-emergency) of the Board of Directors may be called by the Board
President or by a majority of the Board.

1050.21 All Directors, the Administrator and the Fire Chief shall be notified of the special
Board meeting and the purpose or purposes for which it is called. Said notification shall be in
writing, delivered to them at least twenty-four (24) hours prior to the meeting.

1050.22 Newspapers of general circulation in the District, radio stations and television
stations, organizations, and property owners who have requested notice of spectal meetings in
accordance with the Ralph M. Brown Act (California Government Code § 54950 through § 54936)
shall be notified by a mailing unless the special meeting is called less than one week in advance, in
which case notice, including business to be transacted, will be given by telephone as soon after the
meeting is scheduled as practicable.

1050.23 An agenda shall be prepared as specified for regular Board meetings in Policy
#5020 and shall be delivered with the notice of the special meeting to those specified above.

1050.24 Only those items of business listed in the call for the special meeting shall be
considered by the Board at any special meeting.

1050.30 Special Meetings (emergency). In the event of an emergency situation involving matters
upon which prompt action is necessary due to the disruption or threatened disruption of public
facilities, the Board of Directors may hold an emergency special meeting without complying with the
twenty-four (24) hour notice required in 1050.21, above. Anemergency situation means a cripplitig
disaster which severely impairs public health, safety, or both, as determined by the Board President
or Vice President in the President's absence.

KFPD POLICY HANDBOOK
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1050.31 No closed session may be held during an emergency special meeting, and all other
rules governing special meetings shall be observed with the exception of the twenty-four (24) hour
notice. The minutes of the emergency special meeting, a list of persons the Administrator or
designee notified or atternpted to notify, a copy of the roll call vote(s), and any actions taken at such
meeting shall be posted for a minimum of ten (10) days in the District office as soon after the
meeting as possible.

1050.40 Adjourned Meetings. A majority vote by the Board of Directors may terminate any Board
meeting at any place in the agenda to any time and place specified in the order of adjournment,
except that if no Directors are present at any regular or adjourned regular meeting, the President may
declare the meeting adjourned to a stated time and place.

1050.50 Annual Orpanizational Meeting. The Board of Directors shall hold an annual
organizational meeting at its regular meeting in December. At this meeting the Board will elect’a
President, Vice President and Secretary from among its members to serve during the coming
calendar year.

1050.60 The Chairperson of the meetings described herein shall determine the order in which
agenda items shall be considered for discussion and/or action by the Board.

1050.70 The Chairperson and the Administrator shall insure that appropriate information is
available for the audience at meetings of the Board of Directors, and that physical facilities for said
meetings ate functional and appropriate.

KFPD POLICY HANDBOOK
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Board Meeting Agenda
POLICY NUMBER: 1060

1060.10 The Administrator and the Board President shall prepare an agenda for each regular, special
and closed meeting of the Board of Directors. Board members may place items on the agenda by
written request to the Board President or the Administrator two weeks in advance of the meeting,

1060.20 This policy does not prevent the Board from taking testimony at regular and special
" meetings of the Board on matters which are not on the agenda which a member of the public may
wish to bring before the Board. However, the Board shall not discuss or take action on such matters
at that meeting.

1060.30 At least seventy-two (72) hours prior to the time of all regular meetings, an agenda, which
includes but is not limited to all matters on which there may be discussion and/or action by the
Board, shall be posted conspicuously for public review within the District office, the Kensington
Library, the Kensington kiosk and Colusa Market. A public copy of the entire Board packet for
regular meetings will be available for review at the District office, the El Cerrito Fire Station
Headquarters, and the Kensington Library.

1060.31 A public copy of the entire Board packet will be posted on the Districts website for_
review prior {o the Board meeting,

—1060.32 The agenda for a special meeting shal! be posted at least twenty-four (24) hours
before the meeting in the same locations specified herein above.

KFPD POLICY HANDBOOK
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Beard Officers
POLICY NUMBER: 1070

1070.10 The President of the Board of Directors shall serve as chairperson at all Board meetings.
He/she shall have the same rights as the other members of the Board in voting, introducing motions,
resolutions and ordinances, and any discussion of questions that follow said actions. In addition, the
Board President shall:

1070.11 Act as chief administrative officer and legal head of the organization.

1070.12 Exercise éupewision over the organization and all its activities and employees.

1070.13 Represent and speak for the organization to other organizations and to the
public.

1070.14 Preside at business meetings. | et

1070.15 Appoint committees.

1070.16 Sign letters or documents necessary to carry out the will of the organization.

1070.17 Preside at meetings of the Board of Directors or governing board.

1070.20 The Vice President of the Board of Directors assumes the duties of the President in case of
absence or incapacity of the President. If the President and Vice President of the Board are both
absent, the remaining members present shall select one of themselves to act as chairperson of the
meeting,

1070.30 The Secretary of the Board of Directors shall certify the correctness of the minutes and
enter them in the official minute book; sign official documents to attest to their authenticity; ard
carry on the official correspondence of the organization as directed, except correspondence assigned
to other officers.

KFPD POLICY HANDBOOK
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Board Meeting Conduct
POLICY NUMBER: 1080

1080.10 Meetings of the Board of Directors shall be conducted by the Chairperson in a manner
consistent with the policies of the District. The latest edition of Sturgis® Standard Code of
Parliamentary Procedure will also be used as a general guideline for meeting protocol. District
policies shall prevail whenever they are in conflict with Sturgis” Standard Code of Parliamentary
Procedure. '

1080.20 All Board meetings shall commence at the time stated on the agenda and shall be guided by
same. However, an agenda is flexible and items may be changed or moved by the Chairperson, or by
general consent, or by a majority vote of the Board.

1080.30 The conduct of meetings shall, to the fullest possible extent, enable Directors to:

1080.31 Consider problems to be solved, weigh evidence related thereto, and make wise
decisions intended to solve the problems; and,

1080.32 Receive, consider and take any needed action with respect to reports of

accomplishment of District operations.

1080.40 The normal time for adjournment shall be 10:00 p.m. The meeting may be extended by"a
majority vote of the Board.

KFPD POLICY HANDBOOK
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Members of the Board of Directors
POLICY NUMBER: 1090

1090.10 Directors shall thoroughly prepare themselves to discuss agenda items at meetings of the
Board of Directors.

1090.20 Directors shall at all times conduct themselves with courtesy to each other, to staff and to
members of the audience present at Board meetings.

1090.30 Directors shall defer to the chairperson for conduct of meetings of the Board, but shall b"e
free to question and discuss items on the agenda. All comments should be brief and confined to the
matter being discussed by the Board.

1090.40 Directors may request for inclusion into minutes brief comments pertinent to an agenda
item, only at the meeting that item is discussed (including, if desired, a position on abstention or
dissenting vote).

1090.50 Directors shall abstain from participating in consideration on any item involving a personal
or financial conflict of interest. Unless such a conflict of interest exists, however, Directors should
not abstain from the Board's decision making responsibilities.

1090.60 Requests by individual Directors for substantive information and/or research from staff
will be channeled through the President.

KFPD POLICY HANDBOOK .
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Board Actions and Decisions
POLICY NUMBER: 1100

1100.10 Actions by the Board of Directors include but are not limited to the following:
1100.11 Adoption or rejection of regulations or policies;
1100.12 Adoption or rejection of a resolution;
1100.13 Adoption or rejection of an ordinance;
1100.14 Approval or rejection of any contract or expenditure;

1100.15 Approval or rejection of any proposal which commits District funds or facilities,
including employment and dismissal of personnel; and,

1100.16 Approval or disapproval of matters which require or may require the District or its
employees to take action and/or provide services.

1100.20 Action can only be taken by the vote of the majority of the Board of Directors. Three (3)
Directors represent a quorum for the conduct of business. Actions taken at a meeting where only a
quorum is present, therefore, require all three (3) votes to be effective (unless a 4/5 vote is required
by policy or other law).

1100.21 A member abstaining in a vote is considered as absent for that vote.

1100.211 Example. If 3 of 5 Directors are present at a meeting, a quorum exists and
business can be conducted. However, if 1 Director abstains on a particular action and the othet 2
cast "aye" votes, no action is taken because a "majority of the Boar " did not vote in favor of the
action.

1100.212 Example. If an action is proposed requiring a two-thirds vote and 2
Directors abstain, the proposed action cannot be approved because 4 of the 5 Directors would have to
vote in favor of the action.

1100.213 Example. If a vacancy exists on the Board and a vote is taken to appoint
an individual to fill said vacancy, 3 Directors must vote in favor of the appointment for it to be

KFPD.POLICY HANDBCOK
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approved. If 2 of the 4 Directors present abstain, the appointment is not approved.

1100.30 The Board may give directions which are not formal action. Such directions do not require
formal procedural process. Such directions include the Board's directives and instructions to the
Administrator.

1100.31 The Chairperson shall determine by consensus a Board directive and shall state it
for clarification. Should any two Directors challenge the statement of the Chairperson, a voice vote
may be requested.

1100.32 A formal motion may be made to place a disputed directive on a future agenda for
Board consideration, or to take some other action.

1100.33 Informal action by the Board is still Board action and shall only occur regarding
matters which appear on the agenda for the Board meeting during which said informal action is
taken.

KFPD.POLICY HANDBOOK
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Minutes of Board Meetings
POLICY NUMBER: 1110

1110.10 The Administrator of the Board of Directors shall keep minutes of all regular and special
meetings of the Board.

1110.11 Copies of said minutes shall be made for distribution to Directors with the agenda
for the next regular Board meeting.

1110.20 An audio tape recording of any reglilar or special meeting of the Board of Directors, not
including closed sessions, will be made by the Administrator.

1110.30 Motions, resolutions or ordinances shall be recorded as having passed or failed, and
individual votes will be recorded unless the action was unanimous.

1110.31 All resolutions and ordinances adopted by the Board shall be numbered
consecutively starting new at the beginning of each fiscal year.

1110.40 The minutes of Board meetings shall be maintained as hereinafter outlined.
1110.41 Procedure: s

1110.411 Date, place and type of each meeting;

1110.412 Directors present and absent by name;

1110.413 Call to order;

1110.414 Arrival of tardy Directors by name;

1110.415 Pre-adjournment departure of Directors by name, or if absence takes place
when any agenda items are acted upon;

1110.416 Adjournment of the meeting;

1110.417 Record of written notice of special meetings; and,

1110.418 Record of items to be considered at special meetings.

1110.42 Board Actions:

1110.421 Approval or amended approval of the minutes of preceding meetings;
1110.422 Complete information as to each subject of the Board's deliberation; *;
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1110.423 Complete information as to each subject including the roll call record of
the vote on a motion if not unanimous;

1110.424 Board resolutions and ordinances in complete context, numbered serially

for each fiscal year;

1110.425 Complete information as to all actions taken by consensus of the Board.

1110.426 A record of all contract entered into;

1110.427 All employments and resignations or terminations of employment within
the District;

1110.428 A record of all bid procedures, including calls for bids authorized, bids
received, and other action taken;

1110.429 A record by number of all transmittals approved for payment;

1110.430 Adoption of the annual budget;

1110.431 Financial reports, including collections received and deposited and sales of
District property, shall be presented to the Board every month;

1110.432 A record of all important correspondence;

1110.433 A record of the Fire Chief’s report to the Board;

1110.434 A record of the Administrator’s report to the Board;

1110.435 A record of the Board’s directives to the Administrator and the Fire Chief.

1110.436 Approval of all policies and Board-adopted regulations; and,

1110.437 A record of all visitors and delegations appearing before the Board. =
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Reimbursement
POLICY NUMBER: 1120

1120.10 Members of the Board of Dircctors shall be reimbursed for all legitimate expenses incurred
in attending any meetings or in making any trips on official business of the Board when so
authorized in accordance with Policy #1130. Reimbursement for the cost of the use of a Director's
vehicle shall be on the basis of total miles driven and at the rate specified in the Internal Revenue
Service Guidelines in effect at the time of the vehicle usage.
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Training, Education and Conferences
POLICY NUMBER: 1130

1130.10 Members of the Board of Directors are encouraged to attend educational conferences and
professional meetings when the purposes of such activities is to improve District operation. Hence,
there is no limit as to the number of Directors attending a particular conference or seminar when it1s
apparent that their attendance is beneficial to the District.

1130.11 "Junkets" (a tour or journey for pleasure at public expense), however, will not be
permitted.

1130.20 It is the policy of the District to encourage Board development and excellence of
performance by reimbursing expenses incurred for tuition, travel, lodging and meals as a result of
training, educational courses, participation with professional organizations, and attendance at local,
state and national conferences associated with the interests of the District.

1130.21 The Administrator is responsible for making arrangements for Directors for
conference and registration expenses, and for per diem. Per diem, when appropriate, shall include
reimbursement of expenses for meals, lodging, and travel. All expenses for which reimbursement is
requested by Directors, or which are billed to the District by Directors, shall be submitted to the
Administrator, together with validated receipts.

1130.22 Attendance by Directors of seminars, workshops, courses, professional organization
meetings, and conferences shall be approved by the Board of Directors prior to incurring any reim-
bursable costs.

1130.23 Expenses to the District for Board of Directors' training, education and conferences
should be kept to a minimum for transportation and housing accommodations by:

1130.231 Utilizing hotel(s) recommended by the event sponsor in order to obtain
discounted rates. :

1130.232 Directors traveling together whenever feasible and economically beneficial.

1130.233 Requesting reservations sufficiently in advance, when possible, to obtain
discounted air fares and hotel rates. .

1130.30 A Director shall not attend a conference or training event for which there is an expense to
the District if it occurs after they have announced their pending resignation, or if it occurs after an
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election in which it has been determined that they will not retain their seat on the Board. A Director
shall not attend a conference or training event when it is apparent that there is no significant benefit

to the District.

1130.40 Upon returning from seminars, workshops, conferences, etc., where expenses are
reimbursed by the District, Directors will either prepare a written report for distribution to the
Board, or make a verbal report during the next regular meeting of the Board. Said report shall detail
what was learned at the session(s) that will be of benefit to the District. Materials from the
session(s) may be delivered to the District office to be included in the District library for the future

use of other Directors and staff.
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Committees of the Board of Directors
POLICY NUMBER: 1140

1140.10 The Board President shall appoint such ad hoc committees as may be deemed necessary or
advisable by himselfherself and/or the Board. The duties of the ad hoc committees shall be outlined
at the time of appointment, and the committee shall be considered dissolved when its final repott has
been made.

1140.20 The following shall be standing committees of the Board:
1140.21 A Finance Committee composed of fwo members of the Board of Directors.
114030 The Board President shall appoint and publicly announce the members of the standing

committees for the ensuing year at the Board's regular meeting in January, subject to approval of the
Board.

1140.40 Afll meetings of standing committees shall conform to all open meeting laws (e.g., “Brown
Act”) that pertain to regular meetings of the Board of Directors.

1140.50 The Board’s standing Finance Commitice shall be concerned with the financial
management of the District, including the preparation of an annual budget and major expenditures.
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Budget Preparation and Review
POLICY NUMBER: 1150

1150.10 An annual budget proposal shall be drafied by the Administrator,

1150.20 Prior to review by the Board of Directors, the Board's Finance Committee shall meet with
the Administrator and review his/her annual budget proposal.

1150.30 The proposed annual budget as reviewed and amended by the Finance Committee shall be
reviewed by the Board at its regular meeting in June.

1150.40 The proposed annual budget as amended by the Board during its review shall be adopted at
its regular meeting in September.

1150.50 The Board of Directors shall review budget performance semi-annually.
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KENSINGTON FIRE PROTECTION DISTRICT

POLICY HANDBOOK
POLICY TITLE: Investment of District Funds
POLICY NUMBER: - 1160

1160.10 PREMISE

The Legislature of the State of California has declared that the deposit and investment of public
funds by local officials and local agencies is an issue of statewide concern (California Govemnr'mxt
Code (CGC) §53600.6 and §53630.1); and,

Government Code Sections 5921 and 53601, et seq., allow the legislative body of alocal agency to
invest surplus monies not required for the immediate necessities of the local agency; and,

The treasurer or fiscal officer of a local agency is required to annually prepare and submit a
statement of investment policy and such policy, and any changes thereto, is to be considered by the
local agency’s legislative body at a public meeting (CGC §53646(a)).

1160.20 INVESTMENT POLICY

For these reasons, and to ensure prudent and responsible management of the public’s funds, it is the
policy of the Kensington Fire Protection District to invest funds in a manner which will provide the
highest investment return with the maximum security while meeting the daily cash flow demands of
the District and conforming to all statutes governing the investment of the Kensington Fire
Protection District funds.

116030 SCOPE

This investment policy applies to all financial assets of the Kensington Fire Protection District.
These funds are accounted for in the Independent Annual Financial Report and include:

Demand Account: Investments:
General Fund Local Agency Investment Fund
Special Tax Fund
Capital Reserve Fund
KFPD POLICY HANDBOOK

Policy #1160 - “Investment of District Fundss 47



1160.40 PRUDENCE

Investments shall be made with judgment and care, under circumstances then prevailing, which
persons of prudence, discretion and intelligence exercise in the management of their own affairs; not
for speculation, but for investment, considering the probable safety of their capital as well as the
probable income to be derived. The standard of prudence to be used by investment officials shall be
the “prudent investor” standard (CGC §53600.3) and shall be applied in the context of managing an
overall portfolio. Investment officers acting in accordance with written procedures and this
investment policy and exercising due diligence shall be relieved of personal responsibility for an
individual security’s credit risk or market price changes, provided deviations for expectations are
reported in a timely fashion and appropriate action is taken to control adverse developments.

1160.50 OBJECTIVES

As specified in CGC §53600.5, when investing, reinvesting, purchasing, acquiring, exchanging,
selling and managing public funds, the primary objectives of the investment activities, in priority
order, shall be:

A.  Safety: Safety of principal is the foremost objective of the investment program.
Investments of the Kensington Fire Protection District shall be undertaken in a manner that
seeks to ensure the preservation of capital in the overall portfolio. To attain this objective,
diversification is required in order that potential losses on individual securities do not exceed
the income generated from the remainder of the portfolio.

B. Liquidity: The investment portfolio will remain sufficiently liquid to enable the
Kensington Fire Protection District to meet all operating requirements which might be
reasonably anticipated.

C.  Return on Investments: The investment portfolio shall be designed with the objective
of attaining a market rate of return throughout budgetary and economic cycles, taking into

L3

account the investment risk constraints and the cash flow characteristics of the portfolic. "

1160.60 MANAGEMENT OF INVESTMENTS

Authority to manage the investment program is derived from California Government Code Sections
53600, et seq. Management responsibility for the investment program is hereby assigned to the
Administrator who shall act in consultation with the Finance Committee. District investments shall
be maintained by the County Treasurer. Under the provisions of California Government Code
§53600.3, the Administrator and the Finance Committee are trustees and fiduciaries subject to the
prudent investor standard.

KFPD POLICY HANDBOOK e
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1160.70 ETHICS AND CONFLICTS OF INTEREST

Officers and employees involved in the investment process shall refrain from personal business
activity that could conflict with the proper execution of the investment program, or which could
impair their ability to make impartial investment decisions.

1160.80 AUTHORIZED FINANCIAL INSTITUTIONS AND DEALERS

No public deposit shall be made except in a qualified public depository as established by state laws.

116090 INVESTMENT POLICY REVIEW

This Investment Policy shall be reviewed on an annual basis, and modifications must be approved
by the Board of Directors.

KFPD POLICY HANDBOOK
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] Saint Jerome Church

\

308 Carmel Ave. = El Cerrito, CA 94530 + (510) 525-0876 * Fax: (510) 526-2721

QOctober 3, 2010

Lance Maples, Fire Chief
Kensington Fire Protection District
217 Arlington Avenue
Kensington, CA 94707

RE: St. Jerome Parish Festival 2010

Dear Fire Chief Maples:

On behalf of the St. Jerome Parish Community we thank you for sending a fire engine
and crew to our 2™ Annual St. Jerome Parish Festival. We extend our gratitude to Fire
Captain Terry Pace and Brenda for making the arrangements. In addition, a huge thank
you to the three firemen who supported and fully participated in our festival. Their
presence and participation was greatly appreciated by the kids and our community. We
are grateful for your support.

Resources willing, we would love for you to attend our Festival in September 2011.

Please feel free to call me if you have any questions or comments at 510.486.5781 (day)
or 510.215.7614 (eve).

Thank you again for your generosity.
Carol Valladao
St. Jerome Festival Chair




