RGS [ .
s | SERVICES Invoice
PO Box 1350 .
Carmel Valley, CA 93924 Date Invoice #
3/31/2020 10808
Bill To:
Kensington Fire Protection District
217 Arlington Avenue
Kensington, CA 94707
P.O. No. Due Date Inv Sent
4/30/2020 4/11/2020
Date Description Amount
3/31/2020 | Contract Services for March - please see attached 38,701.75
Credit of .4 hours for Januay for Allison Picard (.4 x $140) -56.00
Credit of 4.5 hours for January for Allison Picard (4.5 x $140) -630.00

Balance billed to date is $148,282 against an NTE of $285,000

Total $38,015.75




Kensington Fire Protection District

Month:

March, 2020

Hours and Rates by Pay Period

1st -15th 16th - EOM Monthly
Advisor Name Reg Hrs | Bill Rate | Reg Hrs | Bill Rate | Total Billed
Andrea M Ausberry 2477 | $ 90.00 358 $ 90.00|$ 2,551.50
Glenn Lazof 70.30 | $ 150.00 55.90 | $150.00 | $ 18,930.00
Mary J Brown 11.50 | $ 110.00 1450 | $110.00 | $ 2,860.00
Shahrzad Pantera 3345 $ 95.00 37251 $ 9500|% 6,716.50
Shaghayegh S Amiri 2225 $ 95.00 1450 $§ 95.00|$ 3,491.25
John Mercurio 11.00 | $105.00 23.50 [ $105.00 [ $ 3,622.50
Jolene R Miller 125 $§ 80.00 3.00| $ 80.00|% 340.00
Tiffany Buraglio 000 % - 200 $ 95.00|$ 190.00
Totals 174.52 154.23 $ 38,701.75
Kensington 4/13/2020
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Attendance - Time Card Detail

Company Name REGIONAL GOVERNMENT SERVICES
User Name Shailvina Pannu

Report Run Date 04/06/2020

Date Range 03/01/2020 to 03/31/2020

Department Group 3750 - Kensington Fire PD

Highlight when a day's "Total Time" is Greater Than (Default 8
8). The highlight will be visible on printed versions.

Include Comments Yes
Include signature message on PDF export No

| have reviewed the time clock punches above and acknowledge that they are correct, complete, and accurately

Signature message reflect any and all breaks for the dates listed.

AMIRI, SHAGHAYEGH S. (00843)

Date Start Day Department Group Department Location Shift Reg Ovt Other Total
) " Regular
03/02/2020 Monday 3750 - Kensington Fire PD 2750-000 - Kensington Fire P pgg (Manual 2500 0000 0.000 2500
Entry)

Employee Comments: Finance Meeting

. ) Regular
03/03/2020 Tuesday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g (Manual ~ 4.000 0000 0.000  4.000
Entry)
Employee Comments: Agenda prep & emails
3750-000 - Kensington Fire PD- Regular
03/05/2020  Thursday 3750 - Kensington Fire PD Finance 9 RGS (Manual 3.750 0.000 0.000 3.750
Entry)
Employee Comments: Agenda Packet prep
3750-000 - Kensington Fire PD- Regular
03/06/2020  Friday 3750 - Kensington Fire PD Finance RGS (Manual 2.000 0.000 0.000 2.000
Entry)
Employee Comments: Agenda prep & posting
. ) Regular
03/09/2020 Monday 3750 - Kensington Fire PD 2750-000 - Kensington Fire P pgs (Manual 1500 0000 0.000  1.500
Entry)
Employee Comments: Agenda prep/issues
) ) Regular
03/10/2020 Tuesday 3750 - Kensington Fire PD f_li7n5a°r;23° - Kensington Fire PD- g (Manual 2500 0.000 0000  2.500
Entry)
Employee Comments: Special meeting agenda prep
3750-000 - Kensington Fire PD- Regular
03/11/2020 Wednesday 3750 - Kensington Fire PD Finance 9 RGS (Manual 6.000 0.000 0.000 6.000
Entry)
Employee Comments: Special Meeting and Regular Board meeting attendance
3750-000 - Kensington Fire PD- Regular
03/17/2020 Tuesday 3750 - Kensington Fire PD Finance RGS (Manual 2.000 0.000 0.000 2.000
Entry)
Employee Comments: Emails & agenda prep
. ) Regular
03/23/2020 Monday 3750 - Kensington Fire PD 2750-000 - Kensington Fire - pgs (Manual 2500 0000 0.000 2500
Entry)
Employee Comments: Agenda update & audio uploads to website
3750-000 - Kensington Fire PD- Regular
03/25/2020 Wednesday 3750 - Kensington Fire PD Finance RGS (Manual 1.500 0.000 0.000 1.500
Entry)
Employee Comments: Conference call with team & Julie
3750-000 - Kensington Fire PD- Regular
03/27/2020  Friday 3750 - Kensington Fire PD Finance RGS (Manual 0.500 0.000 0.000 0.500
Entry)
3750-000 - Kensington Fire PD- Regular
03/28/2020  Saturday 3750 - Kensington Fire PD Finance RGS (Manual 0.500 0.000 0.000 0.500
Entry)
3750-000 - Kensington Fire PD- Regular
03/29/2020  Sunday 3750 - Kensington Fire PD Finance RGS (Manual 1.000 0.000 0.000 1.000
Entry)
Employee Comments: emails
’ : Regular
03/30/2020 Monday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- g (Manual ~ 2.000 0000 0.000  2.000
Entry)
Employee Comments: Agenda & minutes
3750-000 - Kensington Fire PD- Regular
03/31/2020  Tuesday 3750 - Kensington Fire PD Finance RGS (Manual 4.500 0.000 0.000 4.500
Entry)
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Employee Comments: Emails, minutes for Sept. 11, 2019 & March 11, 2020.

AUSBERRY, ANDREA M. (00781)

Date Start Day Department Group Department Location

03/02/2020  Monday 3750 - Kensington Fire PD |3:i7nsaon-(c)go - Kensington Fire PD- g5
Employee Comments: administrative process: phone and email correspondence.

03/03/2020 Tuesday 3750 - Kensington Fire PD ﬁi7nsaor;220 - Kensington Fire PD- pg
Employee Comments: administrative process: phone and email correspondence.

03/04/2020 Wednesday 3750 - Kensington Fire PD 25110&230 - Kensington Fire PD- g
Employee Comments: administrative process: communications, phone email correspondence

03/05/2020 Thursday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- o

Finance

https://www.apspayrollonline.com/aps_print.php?src_div=repdiv_0

Regular
Overtime
Double Time
Total Hours

Shift Reg
Regular

(Manual 1.300
Entry)

Regular
(Manual 1.100
Entry)

Regular
(Manual 1.500
Entry)

Regular
(Manual ~ 10.320
Entry)

Ovt

0.000

0.000

0.000

0.000

36.750
0.000
0.000

36.750

Other

0.000

0.000

0.000

0.000

Total

1.300

1.100

1.500

10.320

Employee Comments: District Manager Administration, Board Clerk processing agenda, agenda packet, AP, training for a transition, agenda packet overview with board

president.

3750-000 - Kensington Fire PD-

03/06/2020  Friday 3750 - Kensington Fire PD Finance RGS

03/09/2020  Monday 3750 - Kensington Fire PD |3:i7nsaon-(c)20 - Kensington Fire PD- g
Employee Comments: administrative process: phone and email correspondence.

03/10/2020 Tuesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD-  pg

Finance

Employee Comments: administrative process: phone and email correspondence. creation of desk manual for District Manager/Clerk, RingCentral Kensington team

meeting.

3750-000 - Kensington Fire PD-

03/11/2020 Wednesday 3750 - Kensington Fire PD Finance RGS
Employee Comments: administrative process: phone and email correspondence.

03112/2020 Thursday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g
Employee Comments: administrative process: phone and email correspondence.

03/13/2020  Friday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- pgs
Employee Comments: administrative process: phone and email correspondence.

03/19/2020 Thursday 3750 - Kensington Fire PD ,3:;5306220 - Kensington Fire PD- pag
Employee Comments: Email correspondence with Team regarding transition

03/20/2020  Friday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g
Employee Comments: Email correspondence with Team regarding transition

03/24/2020 Tuesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- 5

Finance
Employee Comments: Email correspondence with Team regarding transition; RC Team meeting.

3750-000 - Kensington Fire PD-

03/26/2020  Thursday 3750 - Kensington Fire PD Finance RGS
Employee Comments: RC Transition training meeting
03/30/2020 Monday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD-  pag

Finance

Employee Comments: Email correspondence with Team regarding transition.

03/31/2020 Tuesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- RGS
Finance

https://www.apspayrollonline.com/aps_print.php?src_div=repdiv_0

Regular

(Manual 1.200
Entry)

Regular

(Manual 1.300
Entry)

Regular
(Manual 5.080
Entry)

Regular
(Manual 2.300
Entry)

Regular
(Manual 0.170
Entry)

Regular
(Manual 0.500
Entry)

Regular
(Manual 0.280
Entry)

Regular
(Manual 0.180
Entry)

Regular
(Manual 1.250
Entry)

Regular
(Manual 0.630
Entry)

Regular
(Manual 0.240
Entry)

Regular 1.000
(Manual

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

1.200

1.300

5.080

2.300

0.170

0.500

0.280

0.180

1.250

0.630

0.240

1.000
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Employee Comments: RC Team meeting.

BROWN, MARY J. (00845)

Date Start Day Department Group Department Location
03/01/2020  Sunday 3750 - Kensington Fire PD 2.750‘000 - Kensington Fire PD-  pg
Inance
Employee Comments: Update spreadsheet Email to team
03/03/2020 Tuesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD-  pg

Finance
Employee Comments: Agenda production Brown Act special meeting rules Team call with Lazof

3750-000 - Kensington Fire PD-

03/04/2020 Wednesday 3750 - Kensington Fire PD Finance RGS
Employee Comments: emails Call w Amiri
03/05/2020 Thursday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- 5

Finance

Employee Comments: Research and emails about 2X2 joint subcommittee/Brown Act...advise Stein and Lazoff

3750-000 - Kensington Fire PD-

Finance RGS

03/10/2020 Tuesday 3750 - Kensington Fire PD

Employee Comments: Call with Amiri RingCentral call w Kensington Fire workgroup Email to Stein

3750-000 - Kensington Fire PD-

03/13/2020  Friday Finance

3750 - Kensington Fire PD RGS

https://www.apspayrollonline.com/aps_print.php?src_div=repdiv_0

Entry)

Regular
Overtime
Double Time
Total Hours

Shift Reg
Regular
(Manual
Entry)

1.000

Regular
(Manual
Entry)

3.500

Regular
(Manual
Entry)

0.500

Regular
(Manual
Entry)

2.000

Regular
(Manual
Entry)

2.000

Regular
(Manual
Entry)

2.500

Employee Comments: Emails re advice on public records/personal email Emails re Form 700 Research of District Conflict of Interest code

3750-001 - Kensington-

03/16/2020  Monday COVID19 Finance

3750 - Kensington Fire PD RGS

Employee Comments: Review of Governors Executive Order and advice Emails with Lazof, Stein

3750-000 - Kensington Fire PD-

03/17/2020 Tuesday 3750 - Kensington Fire PD Fi RGS
inance
’ ) 3750-001 - Kensington-
03/18/2020 Wednesday 3750 - Kensington Fire PD COVID19 Finance RGS
Employee Comments: Review of sample agenda format's to accommodate Governor's EO
03/19/2020 Thursday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- 5

Finance
Employee Comments: Email retention PRAR Brown Act review and advice - EPC / Padian - serial meetings

3750-001 - Kensington-

03/20/2020  Friday 3750 - Kensington Fire PD COVID19 Finance RGS
Employee Comments: Need for emergency proclamation Email retention

03/22/2020  Sunday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- ggs
Employee Comments: Brown Act - agenda establishment for Committee

03/23/2020 Monday 3750 - Kensington Fire PD 3750-001 - Kensington- RGS

COVID19 Finance
Employee Comments: Virtual meetings - advice Draft Executive Order posting verbiage - provide samples

3750-001 - Kensington-

03/25/2020 Wednesday 3750 - Kensington Fire PD COVID19 Finance RGS
Employee Comments: Advice on virtual meetings Advice on email retention Emails with Stein
03/26/2020 Thursday 3750 - Kensington Fire PD 3750-001 - Kensington- RGS

COVID19 Finance

Employee Comments: Talk to Amiri, emails with Lazof re virtual meeting, teleconference

03/27/2020  Friday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- RGS
Finance

https://www.apspayrollonline.com/aps_print.php?src_div=repdiv_0

Regular
(Manual
Entry)

1.500

Regular
(Manual
Entry)
Regular
(Manual
Entry)

1.500

1.000

Regular
(Manual
Entry)

2.000

Regular
(Manual
Entry)

1.000

Regular
(Manual
Entry)

0.500

Regular
(Manual
Entry)

1.500

Regular
(Manual
Entry)

2.000

Regular
(Manual
Entry)

0.250

Regular 2.500

(Manual

Ovt

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

28.350
0.000
0.000

28.350

Other

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

Total

1.000

3.500

0.500

2.000

2.000

2.500

1.500

1.500

1.000

2.000

1.000

0.500

1.500

2.000

0.250

2.500
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Employee Comments: Email,s w Amiri and Lazof, Form 700, Virtual meeting
Employee Comments: Correspondence w Stein, RGS, re virtual meeting considerations

3750-000 - Kensington Fire PD-

03/31/2020  Tuesday 3750 - Kensington Fire PD Finance RGS
Employee Comments: Review of action minutes
BURAGLIO, TIFFANY (00011)
Date Start Day Department Group Department Location

3750-000 - Kensington Fire PD- RGS

03/26/2020  Thursday 3750 - Kensington Fire PD Finance

https://www.apspayrollonline.com/aps_print.php?src_div=repdiv_0

Entry);
Regular
(Manual
Entry)

Regular
(Manual 0.750 0.000 0.000 0.750
Entry)

Regular 26.000
Overtime 0.000
Double Time 0.000
Total Hours 26.000
Shift Reg Ovt Other Total

Regular
(Manual 0.750 0.000 0.000 0.750
Entry)

Employee Comments: Train and advise on use of RingCentral for virtual Board Meetings due to COVID-19 public health directives.

3750-000 - Kensington Fire PD- RGS

03/27/2020  Friday Finance

3750 - Kensington Fire PD

Regular
(Manual 1.250 0.000 0.000 1.250
Entry)

Employee Comments: Train and advise on use of RingCentral for virtual Board Meetings due to COVID-19 public health directives.

LAZOF, GLENN (00033)
Date Start Day Department Group
3750-000 - Kensington Fire PD-

03/02/2020 Monday 3750 - Kensington Fire PD Fi RGS
inance
Employee Comments: IT, CALPERS PAy, Finance Co, 1099 corrections
03/03/2020 Tuesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- o

Finance

Department Location

Regular 2.000
Overtime 0.000
Double Time 0.000
Total Hours 2.000
Shift Reg Ovt  Other Total

Regular
(Manual 4.600 0.000 0.000 4.600
Entry)

Regular
(Manual 7.200 0.000 0.000 7.200
Entry)

Employee Comments: PERS Settlement Past Due and Pay off, IT, Special Meeting or Board, Proposed EPC meeting. March 11 Agenda Item reports, Drug Take Back
Day, Management Letter and Recommendation, Legal Costs, Special Meetings and Salary Schedules, Task Follow up, Management Letter, Board Packet Reports

03/04/2020 Wednesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- ggs

Employee Comments: Agenda Reports, Financial Issues, IT, Financials, Transmittal

3750-000 - Kensington Fire PD-

Finance RGS

03/05/2020  Thursday 3750 - Kensington Fire PD

Employee Comments: WIF| issues, Board Agenda Reports, meeting wrap up. 2 X 2, Packet Review

3750-000 - Kensington Fire PD-

03/06/2020  Friday Finance

3750 - Kensington Fire PD RGS

Regular
(Manual 9.000 0.000 0.000 9.000
Entry)

Regular
(Manual 8.400 0.000 0.000 8.400
Entry)

Regular
(Manual 6.600 0.000 0.000 6.600
Entry)

Employee Comments: Packet Procedures, building mtc. vendor for phone panel. Obtain nion -RGS recruiter references, conference Room Calendar, Budget, Finance

Committee QB Reco

3750-000 - Kensington Fire PD- RGS

03/09/2020 Monday Finance

3750 - Kensington Fire PD

Employee Comments: 2 X 2,Ffire plug, finance committee, reserves, special meeting, revolving fund, transmittal

3750-000 - Kensington Fire PD-

Finance RGS

03/10/2020 Tuesday 3750 - Kensington Fire PD

Regular
(Manual 4.900 0.000 0.000 4.900
Entry)

Regular
(Manual 4.400 0.000 0.000 4.400
Entry)

Employee Comments: EPC Ethics Seminar, IT, Financial Reviews, proposed code of conduct, special meetiing, Team and Task coordination. IT, Transmittal Procedures

3750-000 - Kensington Fire PD-

Finance RGS

03/11/2020 Wednesday 3750 - Kensington Fire PD

Employee Comments: Meeting Prep, Ethics Training, IT, Ph confs with Julie, Attend Regular Meeting

https://www.apspayrollonline.com/aps_print.php?src_div=repdiv_0

Regular
(Manual 9.500 0.000 0.000 9.500
Entry)
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) : Regular
03/12/2020 Thursday 3750 - Kensington Fire PD ﬁﬁsaor;ggo - Kensington Fire PD-  pg (Manual ~ 7.200 0.000 0000  7.200
Entry)
Employee Comments: IT issues cause by unknown district AOL Account. Transmittal Include Preapre, Follow up on County non processing of Feb Mech Bank, Mail of
Hard Copies,
. ) Regular
03/13/2020  Friday 3750 - Kensington Fire PD '?;;tlor;ggo - Kensington Fire PD- g (Manual 4200 0.000 0000 (4.200
Entry)

Employee Comments: Desk manual, Brown Act Covid 16 Exec order, Ethics for EPC, Reimbursement Procedures, Implementation of Bd Actions, Proceed with
Shredding event? IT (AOL Account), fire plug

. : Regular
03/14/2020 Saturday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- pgs (Manual ~ 4300 0.000 0000  4.300
Entry)
Employee Comments: Building mtc, sewage issue to plumber, update President. IT Notes, Shred Event, Cert Funding Protective gear
3750-000 - Kensington Fire PD- Regular
03/16/2020 Monday 3750 - Kensington Fire PD Finance RGS (Manual 4,700 0.000 0.000 4.700
Entry)
Employee Comments: SCO Comp Report, Directors reimbursement policy, plumber recall, Social Distancing and Regular Meeting
. ) Regular
03/17/2020 Tuesday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- pgs (Manual ~ 5.600 0000 0.000 5600
Entry)

Employee Comments: April 8 regular meeting, Covid 19 activity restrictions. Director compliance with E-mail best practices. Correct mapping of e-mail. review of County
expenditure ledgers to confirm lack of capital office equio expenditures. Other IT, Public Records Act request

’ : Regular
03/18/2020 Wednesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- - pgs (Manual ~ 4700 0.000 0000  4.700
Entry)

Employee Comments: Transmittal Documentation for Shahrzad, 1099's requirements, AP Mailbox in Outlook. More hours fr. Nerd Crossing, Status of Pending
Transmittals, PRA, Reflect Board Approved Budget (Mid-year)

’ ) Regular
03/19/2020 Thursday 3750 - Kensington Fire PD 3750-000 - Kensington Fire - pas (Manual 8200 0000 0.000 8200
Entry)

Employee Comments: PRA, plumbing issue, IT Prep for phone meeting/ President, Reimbursement of Directors policy, Ph conf Bd Pres and Implementation: Use of
Community Center, Legal Invoices, Emergency Order Impact on County Transactions

’ : Regular
03/20/2020  Friday 3750 - Kensington Fire PD |3:i7n5a°n'gg° - Kensington Fire PD-  pg (Manual 1100 0.000 0.000  1.100
Entry)
Employee Comments: Reimbursement Memo, PRA, Sewage smell, Antenna report., Mail procedure during emergency, Drug Drop off postponement
3750-000 - Kensington Fire PD- Regular
03/24/2020 Tuesday 3750 - Kensington Fire PD Finance RGS (Manual 5500 0.000 0.000 5.500
Entry)

Employee Comments: Task Tracking, Building security and Lease Expiration, PRA Response delivery, Prep Task prioritization for Pres. , Virtual meet, Plumber Payment,
Bank Statement, upcoming agenda

. ) Regular
03/25/2020 Wednesday 3750 - Kensington Fire PD 2750-000 - Kensington Fire - pgs (Manual ~ 8.400 0000 0.000 ( 8400
Entry)

Employee Comments: Check Policy re Emergency Order, On line banking, Sharzad re AP. Info for Recruit. Director Dommer Concenrs, IT, E-mail retention

) Regular
. ) 3750-001 - Kensington-
3750 - Kensington Fire PD COVID19 Finance RGS (Manual 0.300 0.000 0.000 0.300
Entry)
Employee Comments: Check Policy re Emergency Order
3750-000 - Kensington Fire PD- Regular
03/26/2020  Thursday 3750 - Kensington Fire PD Finance RGS (Manual 6.400 0.000 0.000 6.400
Entry)

Employee Comments: Activity review, payment to plumber.overcoming county deposit restrictions during emergency, weekly with Pres and implementation thereof,
Virtual Meeting Training for RC. IT reporting, banking,

. Regular
3750 - Kensington Fire PD 3750-001 - Kensington- RGS (Manual ~ 0.200 0.000 0000  0.200
COVID19 Finance E
ntry)
Employee Comments: Implement FEMA reimb codes.
. ) Regular
03/27/2020  Friday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g (Manual ~ 1.700 0.000 0.000  1.700
Entry)
Employee Comments: MGMT letter sign off and Subsequent events for 2018/19 Financial Statements, Info re: Recruit Proposals. IT, Online payment procedures, AP
Issues
3750-000 - Kensington Fire PD- Regular
03/29/2020  Sunday 3750 - Kensington Fire PD Finance RGS (Manual 1.000 0.000 0.000 1.000
Entry)
Employee Comments: PERS Circulars, Report, IT issues
; ) Regular
03/30/2020 Monday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- pas (Manual ~ 1.400 0000 0.000  1.400
Entry)
Employee Comments: Task review, Newsletter April 8 meeting, plumber Financials Fire Plug
. Regular
) ) 3750-001 - Kensington-
3750 - Kensington Fire PD COVID19 Finance RGS (Manual 2.000 0.000 0.000 2.000
Entry)
Employee Comments: April 8 Virtual Meeting Arrangements
03/31/2020  Tuesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- RGS Regular 4.700 0.000 0.000 4.700

https://www.apspayrollonline.com/aps_print.php?src_div=repdiv_0
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Finance (Manual
Entry)

Employee Comments: Financials, Prepare for April 8 report, balance sheet, April 8. April RGS report template Online Payment, Decipher the PERS Invoice.

Regular 126.200
Overtime 0.000
Double Time 0.000
Total Hours 126.200
MERCURIO, JOHN (00851)
Date Start Day Department Group Department Location Shift Reg Ovt Other Total
. : Regular
03/03/2020 Tuesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- pgs (Manual ~ 3.000 0.000 0000  3.000
Entry)
Employee Comments: Phone meetings for board agaenda packet and newsletter. Reading task lists
3750-000 - Kensington Fire PD- Regular
03/04/2020 Wednesday 3750 - Kensington Fire PD Finance RGS (Manual 0.750 0.000 0.000 0.750
Entry)
Employee Comments: Phone call with Glenn Lazof -- background on KFPD
3750-000 - Kensington Fire PD- Regular
03/05/2020  Thursday 3750 - Kensington Fire PD Finance RGS (Manual 3.250 0.000 0.000 3.250
Entry)
Employee Comments: Meeting at KFPD to familiarize with district. Also video conference with board pres.
) ) Regular
03/09/2020 Monday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- g (Manual 2500 0000 0.000 2500
Entry)
Employee Comments: Set up remote access to district files and video conf. regarding newsletter.
3750-000 - Kensington Fire PD- Regular
03/10/2020 Tuesday 3750 - Kensington Fire PD Finance 9 RGS (Manual 1.000 0.000 0.000 1.000
Entry)
Employee Comments: Send and respond to emails video conference regarding board meeting
3750-000 - Kensington Fire PD- Regular
03/12/2020  Thursday 3750 - Kensington Fire PD Finance RGS (Manual 0.500 0.000 0.000 0.500
Entry)
Employee Comments! Board ethics training registration research
. ) Regular
03/16/2020 Monday 3750 - Kensington Fire PD 2750-000 - Kensington Fire P pgs (Manual 3250 0000 0.000 3.250
Entry)
Employee Comments: Video conf with Glenn Lazof, emails re: Fire Plug, agenda and remote work
) ) Regular
03117/2020 Tuesday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g (Manual ~ 0.250 0.000 0.000  0.250
Entry)
Employee Comments: Read/respond emails
3750-000 - Kensington Fire PD- Regular
03/18/2020 Wednesday 3750 - Kensington Fire PD Finance RGS (Manual 2250 0.000 0.000 2.250
Entry)
Employee Comments: Read and respond to emails, video conf. with Glenn Lazof, review KFPD latest financial reports
3750-000 - Kensington Fire PD- Regular
03/19/2020  Thursday 3750 - Kensington Fire PD Finance RGS (Manual 2.500 0.000 0.000 2.500
Entry)
Employee Comments: Reading and responding to emails, compiling PRA request, troubleshooting access to KFPD emails
. Regular
03/20/2020  Friday 3750 - Kensington Fire PD 3750-001 - Kensington- RGS (Manual ~ 3.000 0.000 0000  3.000
COVID19 Finance Entry)
Employee Comments: PRA request fulfillment, clean up and augment task list.
. ) Regular
03/23/2020 Monday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g (Manual ~ 1.000 0.000 0.000  1.000
Entry)
Employee Comments: Resolving email issue, phone call with Glenn Lazof
3750-000 - Kensington Fire PD- Regular
03/24/2020 Tuesday 3750 - Kensington Fire PD Finance RGS (Manual 2,500 0.000 0.000 2.500
Entry)
Employee Comments: Call with Glenn Lazof, Creating Nerd Crossing support ticket, email to task assignees, group video conference
3750-000 - Kensington Fire PD- Regular
03/25/2020 Wednesday 3750 - Kensington Fire PD Finance RGS (Manual 1.750 0.000 0.000 1.750
Entry)
Employee Comments: Phone call with Glenn Lazof, read and respond to emails, group video conference
) ) Regular
03/26/2020 Thursday 3750 - Kensington Fire PD 2750-000 - Kensington Fire - pas (Manual ~ 1.000 0000 0.000  1.000
Entry)

Employee Comments: Read and respond to emails, Read and sort KFPD emails, Phone call with Andrea Ausberry regarding KFPD emails, create Nerd Crossing ticket
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3750-000 - Kensington Fire PD-

03/27/2020  Friday 3750 - Kensington Fire PD Finance

RGS

Regular
(Manual 2.750
Entry)

0.000

0.000

2.750

Employee Comments: Attempt to resolve email access issue, call with Glenn Lazof, read and respond to emails, forward relevant emails to Shahrzad, Bureau of Labor

Statistics reporting

3750-000 - Kensington Fire PD-

03/30/2020 Monday 3750 - Kensington Fire PD Fi
inance

RGS

Employee Comments: Phone call with Glenn Lazof, read and respond to emails, follow up on Nerd Crossing ticket

3750-000 - Kensington Fire PD-

03/31/2020  Tuesday 3750 - Kensington Fire PD Finance

RGS

Employee Comments: Check KFPD emails, read Fire Plug draft, phone call with Andrea Ausberry re: accessing fire voicemails, read and respond to emails, video

conference with Glenn Lazof and the team

MILLER, JOLENE R. (00698)

Date Start Day Department Group Department Location
03/09/2020 Monday 3750 - Kensington Fire PD ﬁasaor;ggo - Kensington Fire PD- g

Employee Comments: Morning and rescheduled afternoon meeting for fire plug distribution

3750-000 - Kensington Fire PD-

03/30/2020 Monday 3750 - Kensington Fire PD Finance RGS
Employee Comments: Newsletter update for all

03/31/2020 Tuesday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g
Employee Comments: Communications with Glen, last year's newsletter in word for editing.

PANTERA, SHAHRZAD (00693)

Date Start Day Department Group Department Location

03/02/2020 Monday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- pgs
Employee Comments: Travel, finance committee meeting, financial prep, GL accounting

03/03/2020 Tuesday 3750 - Kensington Fire PD ,?;;5306220 - Kensington Fire PD- pag
Employee Comments: Remote log in, GL reconciliation, e-mail and meeting with Glenn

03/04/2020 Wednesday 3750 - Kensington Fire PD 2750-000 - Kensington Fire - pgs
Employee Comments: Meeting with Glenn, email and remote log in filling

03/06/2020  Friday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- g
Employee Comments: E-mail and meeting with Glenn

03/09/2020 Monday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- ggs
Employee Comments: E-mail correspondence- financial research and review of agency audit

03/12/2020  Thursday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- RGS

Finance

Employee Comments: E-mail correspondence, research for transmittal submission, review of files
03/13/2020 Friday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- RGS

https://www.apspayrollonline.com/aps_print.php?src_div=repdiv_0

Regular
(Manual 1.750
Entry)

Regular
(Manual 1.500
Entry)

Regular
Overtime
Double Time
Total Hours

Shift Reg
Regular

(Manual 1.250
Entry)

Regular
(Manual 1.000
Entry)

Regular
(Manual 2.000
Entry)

Regular
Overtime
Double Time
Total Hours

Shift Reg
Regular

(Manual 8.000
Entry)

Regular
(Manual 5.000
Entry)

Regular
(Manual 2.000
Entry)

Regular
(Manual 0.450
Entry)

Regular
(Manual 3.500
Entry)

Regular
(Manual 2.750
Entry)

Regular 9.500

0.000

0.000

Ovt

0.000

0.000

0.000

Ovt

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

34.500
0.000
0.000

34.500

Other

0.000

0.000

0.000

4.250
0.000
0.000
4.250

Other

0.000

0.000

0.000

0.000

0.000

0.000

0.000

1.750

1.500

Total

1.250

1.000

2.000

Total

8.000

5.000

2.000

0.450

3.500

2.750

9.500
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Finance

Employee Comments: Travel, transmittal preparation, bookkeeping and AP run

3750-000 - Kensington Fire PD-

Finance RGS

03/14/2020  Saturday 3750 - Kensington Fire PD

Employee Comments: Mailing of transmittal, travel, deposit of lease and utilities payment into bank.

3750-000 - Kensington Fire PD-

03/15/2020  Sunday 3750 - Kensington Fire PD Finance RGS
Employee Comments: E-mail correspondence, follow up on issue with sewer at station.
03/16/2020 Monday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD-  pg

Finance
Employee Comments: Team meeting, email correspondence, review of AP and financial procedures and deadlines

3750-000 - Kensington Fire PD-

y RGS
Finance

03/18/2020 Wednesday 3750 - Kensington Fire PD

https://www.apspayrollonline.com/aps_print.php?src_div=repdiv_0

(Manual
Entry)

Regular
(Manual
Entry)

1.500

Regular
(Manual
Entry)

0.750

Regular
(Manual
Entry)

2.000

Regular
(Manual
Entry)

5.000

Employee Comments: Meeting with Glenn, correspondence with CCC, meeting with finance regarding W9 and procedures, bank deposit EDP,

and start of reconciliation

3750-000 - Kensington Fire PD-

Finance RGS

03/19/2020  Thursday 3750 - Kensington Fire PD

Employee Comments: online banking, meeting with Julie, purchase of Docusign and update of BOD w9

3750-000 - Kensington Fire PD-

03/20/2020  Friday 3750 - Kensington Fire PD Finance RGS
Employee Comments: E-mail correspondence- invoice processing

03/24/2020 Tuesday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g
Employee Comments: Two team meetings, finance reconciliation, AP set up, budget review

03/25/2020 Wednesday 3750 - Kensington Fire PD |3:i7n5a°n'gg° - Kensington Fire PD- g
Employee Comments: Finance meeting regarding SOP for KFPD- Invoice review

03/26/2020 Thursday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- pgs
Employee Comments: Financial reconciliation, meeting, email and remote log in filling

03/27/2020  Friday 3750 - Kensington Fire PD ,3:;5306220 - Kensington Fire PD- pag
Employee Comments: QB budget update, invoice entry, filling, remote log in, AP letter

03/28/2020 Saturday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- 5

Finance
Employee Comments: Meeting with district BOD- discussion on upcoming BOD meeting- financial data review

3750-000 - Kensington Fire PD-

3750 - Kensington Fire PD Finance

03/30/2020 Monday RGS

Employee Comments: E-mail correspondence- AP prep - invoice processing- bookkeeping- following up with vendors

3750-000 - Kensington Fire PD-

Finance RGS

03/31/2020 Tuesday 3750 - Kensington Fire PD

Employee Comments: Financial prep for BOD meeting- financial reporting- financial review, e-mail correspondence, team meeting
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Regular
(Manual 4.000
Entry)
Regular
(Manual 2.500
Entry)
Regular
(Manual 4.000
Entry)
Regular
(Manual 2.500
Entry)
Regular
(Manual 3.000
Entry)
Regular
(Manual 3.750
Entry)
Regular
(Manual 2.500
Entry)
Regular
(Manual 4.000
Entry)
Regular
(Manual 4.000
Entry)
Regular
Overtime
Double Time
Total Hours
Regular
Overtime
Double Time
Total Hours

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

70.700
0.000
0.000

70.700

328.750
0.000
0.000

328.750

1.500

0.750

2.000

5.000

, general ledger review

4.000

2.500

4.000

2.500

3.000

3.750

2.500

4.000

4.000


mm092
Highlight

mm092
Highlight


2/5/2020 https://www.apspayrollonline.com/aps_print.php?src_div=repdiv_0

Attendance - Time Card Detail

Company Name REGIONAL GOVERNMENT SERVICES
User Name Shailvina Pannu

Report Run Date 02/05/2020

Date Range 01/01/2020 to 01/31/2020

Department Group 3750 - Kensington Fire PD

Highlight when a day's "Total Time" is Greater Than (Default 8
8). The highlight will be visible on printed versions.

Include Comments Yes
Include signature message on PDF export No

Signature message reflect any and all breaks for the dates listed.

AMIRI, SHAGHAYEGH S. (00843)

Date Start Day Department Group Department Location

01/25/2020 Saturday 3750 - Kensington Fire PD 2750-000 - Kensington Fire - pgs
Manager Comments: Special Board Meeting for the Kensington Fire District

01/29/2020 Wednesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD-  pag

Finance

Manager Comments: Listening to the audio to confirm all actions & motions and emailing them to Glenn & Andrea

AUSBERRY, ANDREA M. (00781)
Date Start Day Department Group Department Location
3750-000 - Kensington Fire PD-

01/02/2020  Thursday 3750 - Kensington Fire PD Finance RGS
Employee Comments: District management administration research and communications
01/03/2020  Friday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- g

Finance

Employee Comments: District management administration, research, communications and agenda/packet creation and distribution.

3750-000 - Kensington Fire PD-

01/06/2020 Monday 3750 - Kensington Fire PD Finance RGS
Employee Comments: District management, administration, research and communications
01/07/2020 Tuesday 3750 - Kensington Fire PD l:zi7r15aor;c(:)go - Kensington Fire PD- g
Employee Comments: District management administration research and communications
01/08/2020 Wednesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- pgs
Employee Comments: District management administration research and communications
01/09/2020 Thursday 3750 - Kensington Fire PD ,?;;5306220 - Kensington Fire PD- g
Employee Comments: District management administration research and communications
01/10/2020  Friday 3750 - Kensington Fire PD 2750-000 - Kensington Fire - pgs
Employee Comments: District management administration research and communications
01/15/2020 Wednesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD-  pig

Finance
Employee Comments: District management administration research, communications and county form 700 training

3750-000 - Kensington Fire PD-

Finance RGS

01/16/2020  Thursday 3750 - Kensington Fire PD

Employee Comments: Dist Mgmt/ Clerk and administration; Onsite - organization of files, communications return calls/response to emails; research reconciliation
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Shift Reg Ovt
Regular
(Manual 2.250 0.000
Entry)
Regular
(Manual 1.000 0.000
Entry)
Regular
Overtime
Double Time
Total Hours
Shift Reg Ovt
Regular
(Manual 9.320 0.000
Entry)
Regular
(Manual 9.170 0.000
Entry)
Regular
(Manual 6.230 0.000
Entry)
Regular
(Manual 1.540 0.000
Entry)
Regular
(Manual 3.000 0.000
Entry)
Regular
(Manual 7.730 0.000
Entry)
Regular
(Manual 3.000 0.000
Entry)
Regular
(Manual 3.430 0.000
Entry)
Regular
(Manual 8.530 0.000
Entry)

Other

0.000

0.000

3.250
0.000
0.000
3.250

Other

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

0.000

I have reviewed the time clock punches above and acknowledge that they are correct, complete, and accurately

Total

2.250

1.000

Total

9.320

9.170

6.230

1.540

3.000

7.730

3.000

3.430

8.530
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A/P;minutes creation; agenda item list maintenance; building maintenance follow up

’ : Regular
01/17/2020  Friday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- g (Manual ~ 3.350 0000 0.000 3.350
Entry)
Employee Comments: Dist Mgmt/ Clerk and administration - calls/response to emails; research;minutes creation; agenda item list maintenance
3750-000 - Kensington Fire PD- Regular
01/20/2020 Monday 3750 - Kensington Fire PD Finance RGS (Manual 5970 0.000 0.000 5.970
Entry)
Employee Comments: Dist Mgmt/ Clerk and administration;EPC meeting coordination, agenda creation, communications - call returns/response to emails
’ ) Regular
01/21/2020 Tuesday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- pas (Manual 5930 0000 0.000 5930
Entry)

Employee Comments: Dist Mgmt/ Clerk and administration; onsite, mail distribution, EPC meeting coordination, agenda creation, communications - call and emails;
BOD Special meeting coordination agenda, location reservation; minutes creation; research meeting locations change; file organization

) ) Regular
01/22/2020 Wednesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- g (Manual 6170 0000 0.000 6.170
Entry)
Employee Comments: Dist Mgmt/ Clerk and administration;EPC meeting coordination, agenda creation, communications - call /emails
3750-000 - Kensington Fire PD- Regular
01/23/2020  Thursday 3750 - Kensington Fire PD Finance RGS (Manual 7580 0.000 0.000 7.580
Entry)

Employee Comments: Dist Mgmt/ Clerk and administration; Onsite, Special BOD meeting coordination, agenda/packet distribution communications - calls/emails ;
meeting w/BOD President contract approval, agenda posting throughout town

. ) Regular
01/24/2020  Friday 3750 - Kensington Fire PD 2750-000 - Kensington Fire - pgs (Manual ~ 5.000 0000 0.000 5000
Entry)

Employee Comments: Dist Mgmt/ Clerk and administration;communications - subscriber/call/lemails; contract negotiation meeting location rental.

’ ) Regular
01/27/2020 Monday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g (Manual 5530 0000 0.000 5530
Entry)

Employee Comments: Dist Mgmt/ Clerk and administration;communications - calls/emails; SCO coordination; BOD location contract negotiations; agenda prep;
research; Docusign submittals

) : Regular
01/28/2020 Tuesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- ggs (Manual ~ 6.870 0.000 0000 6.870
Entry)
Employee Comments: Dist Mgmt/ Clerk and administration; Onsite, BOD agenda creation, communications - call/emails; mail distribution; A/P
3750-000 - Kensington Fire PD- Regular
01/29/2020 Wednesday 3750 - Kensington Fire PD Finance RGS (Manual 5.670 0.000 0.000 5.670
Entry)

Employee Comments: Dist Mgmt/ Clerk and administration;BOD agenda meeting creation, communications/ call/emails; research parliamentary procedures contract
revision mtg location; RC mtg w/Lead and BOD president.

’ ) Regular
01/30/2020 Thursday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g (Manual 6500 0000 0.000 6500
Entry)

Employee Comments: Dist Mgmt/ Clerk and administration; BOD agenda creation, communications - calls/emails; building maintenance; call direction to Fire for resident
fire alarm malfunction; CCC contract coordination.

) ) Regular
01/31/2020  Friday 3750 - Kensington Fire PD i;saor;ggo - Kensington Fire PD- pag (Manual ~ 5.630 0.000 0000 5.630
Entry)

Employee Comments: Dist Mgmt/ Clerk and administration;BOD agenda creation, communications - calls/emails; HostGator/NerdCrossing IT admin authorization
resolution; CSD ethics webinar setup; contract revision negotiations mtg location; CCC Duty Board Clerk NetFile Form 700 call.

Regular 116.150
Overtime 0.000
Double Time 0.000
Total Hours 116.150
LAZOF, GLENN (00033)
Date Start Day Department Group Department Location Shift Reg Ovt Other Total
. ) Regular
01/02/2020 Thursday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- g (Manual ~ 8.800 0000 0.000  8.800
Entry)
Employee Comments: Prep for Discussion and Plan org Discussion, Review Agenda Packet, Manager Role with Julie, Legal Invoices, Phone Conf, Julie Re: Packet
3750-000 - Kensington Fire PD- Regular
01/03/2020  Friday 3750 - Kensington Fire PD Finance RGS (Manual 4100 0.000 0.000 4.100
Entry)
Employee Comments: Agenda Packer, payroll access, Finance and admin Task review.
3750-000 - Kensington Fire PD- Regular
01/06/2020 Monday 3750 - Kensington Fire PD Finance RGS (Manual 2.700 0.000 0.000 2.700
Entry)
Employee Comments: E-mails to President, Procedures, Incl Dir. Kosel Code of Conduct, Minutes. Finance Co.
01/07/2020 Tuesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- RGS Regular 3.300 0.000 0.000 3.300
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Finance (Manual
Entry)
Employee Comments: Code of Conduct, Docusign, IT, Finance Processes, instruction for updating by laws per May revision, task review
3750-000 - Kensington Fire PD- Regular
01/08/2020 Wednesday 3750 - Kensington Fire PD Finance RGS (Manual 8.200 0.000 0.000 8.200
Entry)
Employee Comments: Meet with Andrea, President, Board Meeting, Prep for Board Meeting. Legal Invoices
3750-000 - Kensington Fire PD- Regular
01/09/2020  Thursday 3750 - Kensington Fire PD Finance RGS (Manual 5.500 0.000 0.000 5.500
Entry)
Employee Comments: Meeting Follow UP, Sandbags, Payroll inquiry,Feb Board meeting
. ) Regular
01/10/2020  Friday 3750 - Kensington Fire PD 2750-000 - Kensington Fire - pas (Manual ~ 3.700 0000 0.000  3.700
Entry)

Employee Comments: Mtg Follow up, Ad Hoc Committee.Sandbag vendor, Signature Authority.It Committee, Organization Struct Committee.Conflict of Interest, Audit
Requirement Completion

} ) Regular
01/12/2020  Sunday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- g (Manual 0700 0000 0.000  0.700
Entry)
Employee Comments: Web site payment. Meeting follow-up
3750-000 - Kensington Fire PD- Regular
01/13/2020 Monday 3750 - Kensington Fire PD Finance RGS (Manual 2.900 0.000 0.000 2.900
Entry)
Employee Comments: Meeting location, I, Cod of Conduct, finance Committee. Streamline payment, Authorization, Finance Tasks, Organizational Discussion
’ ) Regular
01/14/2020 Tuesday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD-  pgs (Manual 2600 0000 0.000 2600
Entry)
Employee Comments: Financial Task review, Authorizations, ethics webinar, agenda items, May addition to the By-laws.
3750-000 - Kensington Fire PD- Regular
01/15/2020 Wednesday 3750 - Kensington Fire PD Finance RGS (Manual 2.800 0.000 0.000 2.800
Entry)

Employee Comments: Ph. Call Contra Costa County Treasurer re Authorizations, Facilitating payments requested by BC Grupalo Committees Mid year adjustment,
priorities review, grants

’ : Regular
01/16/2020 Thursday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- ggs (Manual ~ 3.800 0.000 0000  3.800
Entry)

Employee Comments: Ph Conf with Board Pres. and follow up. IT, Outreach to Ad Hoc org committee. Credit card statements. Copy Central and related Fire KPFD
communications.

. ) Regular
01/17/2020  Friday 3750 - Kensington Fire PD 2750-000 - Kensington Fire P pgs (Manual 2500 0000 0.000 2500
Entry)

Employee Comments: E-mail, IT vendors, code of conduct, Web posting, review LAIF Transfer completion, Special Meeting Planning

) ) Regular
01119/2020  Sunday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g (Manual 1300 0.000 0.000  1.300
Entry)
Employee Comments: Horde, EPC Public Member training, Sandbags, Call to Juliie
3750-000 - Kensington Fire PD- Regular
01/20/2020 Monday 3750 - Kensington Fire PD Finance RGS (Manual 4500 0.000 0.000 4.500
Entry)
Employee Comments: Prop Spec. Meeting and Emerg. Prep Co. Meeting, Web Post, FY 2019 Finacncial Transactions Report, Check signing workflow
3750-000 - Kensington Fire PD- Regular
01/21/2020  Tuesday 3750 - Kensington Fire PD Finance RGS (Manual 6.500 0.000 0.000 6.500
Entry)
Employee Comments: IT, Gann Limit, payment Procedures, Special and Committee meetings, conf with President, Minute Order, Review mid year fire District
3750-000 - Kensington Fire PD- Regular
01/22/2020 Wednesday 3750 - Kensington Fire PD Finance RGS (Manual 3.100 0.000 0.000 3.100
Entry)
Employee Comments: Spec Mtg, Executed Agreement, Minute order, ph conf with Bd Pres. Mid year review
. ) Regular
01/23/2020 Thursday 3750 - Kensington Fire PD f_li7n5a°r;22° - Kensington Fire PD- g (Manual ~ 5.000 0.000 0000 5.000
Entry)
Employee Comments: Minutes, AMM (PERS), Special Agenda - Vendor Payment follow up, Staffing recommendation mtg locations,legal invoices, Minute order,
banking
’ : Regular
01/24/2020  Friday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- pgs (Manual 1700 0000 0000  1.700
Entry)
Employee Comments: Agenda Topics re: Special MTG , recording, Transaction Authorization
; ) Regular
01/25/2020 Saturday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD-  pas (Manual ~ 0.800 0.000 0.000  0.800
Entry)
Employee Comments: Gann Limit, special meeting minutes and tape, follow up, Gann Limit
. ) Regular
01/27/2020 Monday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g (Manual 3400 0.000 0.000  3.400
Entry)
Employee Comments: Spec Mtg. Follow up, ph conf with board pres. Fire Midyear, FTR and filing thereof.
01/28/2020 Tuesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- RGS Regular 4.800 0.000 0.000 4.800
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Finance (Manual
Entry)

Employee Comments: Audio Tape , Co-ordinate with Pres due to Jury Duty, FTR, Research for Vacation pay out, AMM and misc Finance issues, Shred and Rx disposal
event, Agenda request form, leglal invoices, Minutes style.

) ; Regular
01/29/2020 Wednesday 3750 - Kensington Fire PD ﬁ;saor;ggo"(e"s'"gmn Fire PD-  pgs (Manual 10300 0.000 0.000 10.300
Entry)

Employee Comments: Legal Invoices, Conference Room, Agenda Item Request form, SB 778, Tape review action and discussion special meeting. Recruitment
Materials Follow up. AMM, AB 778, payroll Accrual, Comp Study

. ) Regular
01/30/2020 Thursday 3750 - Kensington Fire PD '?;;tlor;ggo - Kensington Fire PD-  pg (Manual 6500 0.000 0000 6.500
Entry)
Employee Comments: Feb Staff Reports and Financials, IT , Conf with Pres, QB report errror, payroll oayments, plan for minutes back up.
’ : Regular
01/31/2020  Friday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g (Manual 3500 0000 0.000 3.500
Entry)

Employee Comments: Payroll Review, Job Description, Direction to Finance, Access issues, Banking.assure appropraite review of Capital Purchase.

Regular 103.000
Overtime 0.000
Double Time 0.000
Total Hours 103.000
PANTERA, SHAHRZAD (00693)
Date Start Day Department Group Department Location Shift Reg Ovt  Other Total
’ ) Regular
01/02/2020 Thursday 3750 - Kensington Fire PD ﬁi7nsaor;220 - Kensington Fire PD- pg (Manual ~ 2.000 0.000 0000  2.000
Entry)
Employee Comments: e-mails payroll agenda packet Fire department 2 + Phone call with Glenn, set up account with Payroll
. ) Regular
01/03/2020  Friday 3750 - Kensington Fire PD 3750-000 - Kensington Fire - pas (Manual ~ 0.750 0000 0.000  0.750
Entry)
Employee Comments: Financial follow up, e-mail follow up
) ) Regular
01/05/2020  Sunday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g (Manual 0500 0.000 0.000  0.500
Entry)
Employee Comments: Task list items and update of list
! ) Regular
01/06/2020 Monday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- g (Manual ~ 2.000 0000 0.000  2.000
Entry)
Employee Comments: Follow-up on board package, on grt taxes, closing end of year payroll, work on SOP
3750-000 - Kensington Fire PD- Regular
01/07/2020 Tuesday 3750 - Kensington Fire PD Finance RGS (Manual 0.750 0.000 0.000 0.750
Entry)
Employee Comments: E-mail and communication follow up
. ) Regular
01/09/2020 Thursday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- pas (Manual 0750 0000 0.000  0.750
Entry)
Employee Comments: Task list- email follow up
) ) Regular
01/10/2020  Friday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g (Manual 0500 0000 0.000  0.500
Entry)
Employee Comments: E-mail, task list, member communication
’ ) Regular
01/13/2020 Monday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- g (Manual 0750 0.000 0.000  0.750
Entry)
Employee Comments: Task list - email communication
3750-000 - Kensington Fire PD- Regular
01/14/2020 Tuesday 3750 - Kensington Fire PD Finance RGS (Manual 1.000 0.000 0.000 1.000
Entry)
Employee Comments: Meeting with Glenn task list and documentation review
3750-000 - Kensington Fire PD- Regular
01/15/2020 Wednesday 3750 - Kensington Fire PD Finance RGS (Manual 0.500 0.000 0.000 0.500
Entry)
Employee Comments: E-mail correspondence and document review, filling
) ) Regular
01/16/2020 Thursday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g (Manual ~ 9.000 0.000 0.000  9.000
Entry)
Employee Comments: Travel time to and back to office, GL reconciliation and bookkeeping, cash management.
’ : Regular
01/17/2020  Friday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- g (Manual 3500 0000 0.000 3.500
Entry)
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Employee Comments: W9 review, 1099 filings and e-mail correspondence

3750-000 - Kensington Fire PD-

01/19/2020 Sunday 3750 - Kensington Fire PD Finance RGS
Employee Comments: LAIF approval and funds transfer setup - e-mail correspondence

01/20/2020 Monday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g
Employee Comments: Phone call and txt with team

01/21/2020 Tuesday 3750 - Kensington Fire PD |3:i7nsaon-(c)go - Kensington Fire PD- g5
Employee Comments: Team meeting and task list update

01/22/2020 Wednesday 3750 - Kensington Fire PD ﬁ?nzor;ggo - Kensington Fire PD-  pg
Employee Comments: Task list review with Glenn and follow up

01/23/2020 Thursday 3750 - Kensington Fire PD ,3:;106220 - Kensington Fire PD- pag
Employee Comments: E-mail correspondence and task list followup

01/27/2020 Monday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g
Employee Comments: Meeting prep, email correspondence, task list item

01/28/2020 Tuesday 3750 - Kensington Fire PD |3:i7nsa°n'gg° - Kensington Fire PD- g
Employee Comments: meeting prep, task list, email correspondence, vacation accrual research

01/29/2020 Wednesday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD- ggs
Employee Comments: Task list update, meeting with Glenn & Andrea

01/30/2020 Thursday 3750 - Kensington Fire PD ,3:;5306220 - Kensington Fire PD- g
Employee Comments: phone call with Glenn & Andrea task management

PICARD, ALLISON (00806)
Date Start Day Department Group Department Location
01/01/2020 Wednesday 3750 - Kensington Fire PD 2750-000 - Kensington Fire PD- g
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Regular
(Manual 1.500 0.000 0.000
Entry)

Regular
(Manual 0.500 0.000 0.000
Entry)

Regular
(Manual 1.500 0.000 0.000
Entry)

Regular
(Manual 1.000 0.000 0.000
Entry)

Regular
(Manual 0.500 0.000 0.000
Entry)

Regular
(Manual 2.000 0.000 0.000
Entry)

Regular
(Manual 3.500 0.000 0.000
Entry)

Regular
(Manual 1.500 0.000 0.000
Entry)

Regular
(Manual 2.000 0.000 0.000
Entry)

Regular 36.000
Overtime 0.000
Double Time 0.000
Total Hours 36.000

Shift Re! Ovt  Other
Regular Q
(Manual 4.50 .000  0.000

Entry)

1.500

0.500

1.500

1.000

0.500

2.000

3.500

1.500

2.000

Total

4.500

Employee Comments: Drafting of 1/8 staff report; major edits after Glenn and Board President feedback; edits to Glenn's staff report; edits to Board meeting minutes

transmitted; review of multiple emails and responses

3750-000 - Kensington Fire PD-

Finance RGS

01/02/2020  Thursday 3750 - Kensington Fire PD

Employee Comments: Phone mtg with Glenn, another with him and Board President; more edits to staff report

3750-000 - Kensington Fire PD-

Finance RGS

01/03/2020 Friday 3750 - Kensington Fire PD

Employee Comments: Final edits and transmittal to Andrea and Glenn; phone mtg with Sophia about project status

3750-000 - Kensington Fire PD-

01/06/2020 Monday 3750 - Kensington Fire PD Finance RGS
Employee Comments: respond to emails from Board President

01/08/2020 Wednesday 3750 - Kensington Fire PD |3:i7nsa°n'gg° - Kensington Fire PD- g5
Employee Comments: Prep and presentation at Board meeting; follow-up email on next steps

01/31/2020  Friday 3750 - Kensington Fire PD 3750-000 - Kensington Fire PD-  pg

Finance

Employee Comments: .5 phone mtg with Glenn about salary GM survey and recruitment; review of staff report outline; phone mtg with Kay regarding recruitment

planning; begin salary survey research
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Regular
(Manual
Entry)

3.500 0.000 0.000

Regular
(Manual
Entry)

0.500 0.000 0.000
0.4@0.000 0.000

2500 0.000 0.000

Regular
(Manual
Entry)

Regular
(Manual
Entry)

Regular
(Manual
Entry)

2.000 0.000 0.000

3.500

0.500

0.400

2.500

2.000
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Regular
Overtime
Double Time
Total Hours

Regular
Overtime
Double Time
Total Hours

13.400
0.000
0.000

13.400

271.800
0.000
0.000

271.800
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